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1. Complete the sentence with appropriate word. The
Plumber _______ the tap. | ಸೂಕದ ಪದೂಂ ಕವನು
ಣೂ �The Plumber _______ the tap�.

A) fit (Incorrect) B) are fitting
C) is fitting D) were fitting

2. What is an example of formal written communication? |
ಔಪಕ ತ ಸಂವಹನದ ಉಹರ ಏನು?

A) Texting a friend | ೕತ
ಸಂೕಶ ಕಳುಸಗು

B) Sending a WhatsApp
message | WhatsApp
ಸಂೕಶವನು ಕಳುಸಗು

C) Writing an email to your
manager | ಮ ೕಜ
ಇೕ ಬಯುದು
(Correct)

D) Posting on social media
platforms | ಕ ಧಮ
ೕಗಳ ೕ ಡುದು

3. While applying for a job, the covering letter should be easy
to read by means of ______ | ಳನಗಳ ದನು
ಸೂನ ೕಸ?

A) long descriptions. | ೕಘ
ವರಗಳು.

B) dividing the text into
shorter paragraphs. |
ಪಠವನು ಸಣ ಫ
ಭಸುದು. (Correct)

C) increasing the font size. |
ಂ ತವನು ಸುದು.

D) extra curricular activities. |
ಪೕತರ ಚಟುವಗಳು.

4. Which of the following statements shows good teamwork?
| ಳನ ವ ೕಗಳು ಉತಮ ತಂಡದ ಲಸವನು ೂೕಸುತ?

A) Keeping all ideas to
yourself | ಎ ರಗಳನು
ಮೕ ಇಟುೂಳುದು

B) Criticizing teammates�
efforts | ತಂಡದ ಸಹ ಆಟರರ
ಪಯತಗಳನು ೕಸುದು

C) Working together
towards a common goal |
ನ ಗುಯತ ಒ ಲಸ
ಡುದು

D) Ignoring others� ideas
and opinions | ಇತರರ
ಆೂೕಚಗಳು ಮತು
ಅಯಗಳನು ಲಸುದು
(Incorrect)

5. Which of the following is required for teamwork? | ತಂಡದ
ಲಸ ಈ ಳನಗಳ ದು ಅಗತ?

A) Proper communication |
ಸದ ಸಂವಹನ (Correct) B) Money | ಹಣ

C) Conflict and Argument |
ಸಂಘಷ ಮತು ದ

D) Easy tasks | ಸುಲಭ
ಯಗಳು

6. If a co-worker asks for a support with a task, proper way of
responding is _________ | ಸೂೕೂೕಬ ರು ಯ

ಂಬಲವನು ೕದ, ಪಸುವ ಸದ ನ
_________

A) ask, you don�t even know
this much? | ೕ, ನ ಇಷು
ೂಲೕ?

B) i am too busy right now. |
ನು ಇೕಗ ತುಂ
ಯರತ.

C) sure, I can help. What
do you need? | ಖಂತ, ನು
ಸಯ ಡಬಹುದು. ನ
ಏನು ೕಕು?

D) send a formal request via
email. | ಇೕ ಮೂಲಕ
ಔಪಕ ನಂಯನು ಕಳು.
(Incorrect)

7. What is the process of formally introducing oneself called?
| ಔಪಕ ತನನು ನು ಪಚೂಳುವ ಪಯನು
ಏಂದು ಕಯು?

A) Self-introduction | ಸಯಂ
ಪಚಯ (Correct)

B) Hiring | ೕಮಕ

C) Decision | ರ D) Seeking | ಹುಡುಕುದು

8. Which of the following is the key component of a resume?
| ಈ ಳನಗಳ ದು ಸೂನ ಪಮುಖ ಅಂಶ?

A) Travel History | ಪಸದ
ಇಸ

B) Work Experience | ಲಸದ
ಅನುಭವ (Correct)

C) Favorite Books | ದ
ಸಕಗಳು

D) Personal Anecdotes |
ೖಯಕ ಕಗಳು

9. Fix, measure, pull, lift, grind, mix, operate - are examples of
______ | ಸಪ, ಅ, ಎ, ಎತು, , ಶಣ
, ಯವ - ಇ ______ ನ ಉಹರಗಳು

A) pronouns | ಸವಮಗಳು B) action words | ಯ
ಪದಗಳು (Correct)

C) describing words |
ಪದಗಳನು ವಸುದು

D) naming words | ಪದಗಳನು
ಸಸುದು

10. What is workplace etiquette? | ಲಸದ ಸಳದ ರ
ಎಂದೕನು?

A) Everyday manners outside
of work | ಲಸದ ೂರ
ೖನಂನ ನಡವ

B) Proper behaviour and
workplace professionalism
| ಸದ ನಡವ ಮತು
ಲಸದ ವೃಪರ (Correct)

C) Casual behaviour with
colleagues |
ಸೂೕೂೕಗೂಂ
ಂದಕ ವತ

D) Gossiping | ಹರ
ೂಯುದು

11. Table, wire, socket, cable, hammer, nail - are ______ |
ೕಬ, ೖ, , ೕಬ, ಸು, ಉಗುರು - ಇ



______

A) describing words |
ಪದಗಳನು ವಸುದು
(Incorrect)

B) pronouns | ಸವಮಗಳು

C) naming words | ಪದಗಳನು
ಸಸುದು

D) action words | ಯ
ಪದಗಳು

12. What is �informal communication�? | �ಅಪಕ
ಸಂವಹನʺ ಎಂದೕನು?

A) All verbal communication
| ಎ ಕ ಸಂವಹನ

B) Official communication
following a set of rules |
ಯಮಗಳ ಗುಂಪನು ಅನುಸ
ಅಕೃತ ಸಂವಹನ

C) Casual conversations
outside of official work
arrangements | ಅಕೃತ
ಲಸದ ವವಗಳ ೂರ
ಂದಕ ಸಂಷಗಳು
(Correct)

D) Talking at official
meetings | ಅಕೃತ ಸಗಳ
ತಡುದು

13. ‘Hi,’ ‘How are you?’, ‘What’s up?’ are examples of _______. |
‘,’ ‘ೕ?’, ‘ಏ?’ ಇ ______ 
ಉಹರಗಳು.

A) formal communication |
ಔಪಕ ಸಂವಹನ

B) informal
communication |
ಅಪಕ ಸಂವಹನ (Correct)

C) polite communication |
ಸಭ ಸಂವಹನ

D) impolite communication |
ಅಸಭ ಸಂವಹನ

14. Comma, full stop, question mark are examples of _______ |
ಅಲಮ, ಣ ಮ, ಪಥಕ ಗಳು _______ ನ
ಉಹರಗಳು

A) design | ಸ B) next paragraph | ಮುಂನ


C) formal communication |
ಔಪಕ ಸಂವಹನ

D) punctuation mark |
ಮ  (Correct)

15. If coworkers are gossiping about another coworker, what
you should do? | ಸೂೕೂೕಗಳು ಇೂಬ  ಸೂೕೂೕಯ ಬ
 ಡುದ, ೕ ಏನು ಡೕಕು?

A) Feel that gossiping is
inappropriate workplace
behaviour | 
ಡುದು ಸೂಕವಲದ ಲಸದ
ಸಳದ ನಡವ ಎಂದು
ಸುದು (Correct)

B) Join the conversation and
continue | ಸಂದ ೕ ಮತು
ಮುಂದುವಸುದು

C) Tell another coworker
about the gossip |  ಬ
ಇೂಬ  ಸೂೕೂೕ
ಸುದು

D) Listen to the gossip |
ಗಳನು ಆಸುದು

16. What is formal communication? | ಔಪಕ ಸಂವಹನ
ಎಂದೕನು?

A) All written communication
| ಎ ತ ಸಂವಹನ

B) Official communication
following a set of rules |
ಯಮಗಳ ಗುಂಪನು ಅನುಸ
ಅಕೃತ ಸಂವಹನ (Correct)

C) Talking with friends and
family | ೕತರು ಮತು
ಕುಟುಂಬೂಂ
ತಡುದು

D) Casual chatting on social
media | ಕ ಧಮದ
ಶುಯ ಂ

17. Which of the following is NOT a key component of a
resume? | ಈ ಳನಗಳ ದು ಸೂನ ಪಮುಖ
ಅಂಶವಲ ?

A) Relevant skills | ಸಂಬಂತ
ಶಲಗಳು

B) Additional information |
ಚು ವ 

C) References | ಉಖಗಳು
D) Personal anecdotes |
ೖಯಕ ಬದುನ ಕಗಳು
(Correct)

18. Complete the sentence with a suitable describing word:
There is a _________ garden with lovely flowers. | ಸೂಕದ
ವರಯ ಪದಗೂಂ ಕವನು ಣೂ , There is a
_________ garden with lovely flowers.

A) expensive B) dim
C) lots of D) beautiful (Correct)

19. Which of the following ways you should use to improve
your technology skills? | ಮ ತಂತನ ಶಲಗಳನು ಸುಸಲು
ಳನ ವ ನಗಳನು ೕ ಬಳಸೕಕು?

A) Handwork | ೖಲಸ
ಡುದು B) Playing | ಆಟಡುದು

C) Social service | ಸಜ ೕ
ಡುದು

D) Social media, Online
digital tools | ಕ
ಧಮ, ಆೖ ಟ
ಟೂ ಗಳು (Correct)

20. An important skill required for the future of work is
_______. | ಭಷದ ಲಸ ಅಗತರುವ ಪಮುಖ ಶಲಂದ
_______.

A) Learning to make reels
and TikTok videos. | ೕಗಳು
ಮತು  ೕಗಳನು
ಡಲು ಕಯುದು.
(Incorrect)

B) Avoiding learning new
skills. | ೂಸ ಶಲಗಳನು
ಕಯರುದು.

C) Mastering internet
skills. | ಇಂಟ ಶಲಗಳ
ಗುರುಗುದು.

D) Avoiding building
professional relationships. |
ವೃಪರ ಸಂಬಂಧಗಳನು
ಸರುದು.

21. Which among the following is self-employment idea? | ಈ
ಳನಗಳ ಸಯಂ ಉೂೕಗ ಕಲ ದು?

A) Freelance tailoring Service
| ಸತಂತ ೖಲಂ ೕ

B) Boutique owner | 
ೕಕರು



C) Home catering service |
ಮ ಅಡು ೕ

D) All the options | ಎ
ಆಗಳು (Correct)

22. Which is an example of being open to learning in the
workplace? | ಲಸದ ಸಳದ ಕ ಮುಕರುವ ಉಹರ
ದು?

A) Refusing to attend
training sessions to improve
technology skills | ತಂತನ
ಶಲಗಳನು ಸುಸಲು ತರೕ
ಅವಗ ಜಗಲು
ಕಸುದು (Incorrect)

B) Accepting and adapting
to changes in work
processes | ಲಸದ
ಪಗಳನ ಬದವಗಳನು
ಒೂಳುದು ಮತು
ೂಂೂಳುದು

C) Avoiding feedback from
colleagues |
ಸೂೕೂೕಗಂದ
ಪಯನು ತಸುದು

D) Ignoring advancements in
technology | ತಂತನದನ
ಪಗಯನು ಲಸಗು

23. What does a workplace look like after a pandemic like
covid? | ೂೕನಂತಹ ಂಕ ೂೕಗದ ನಂತರ ಲಸದ ಸಳ
ೕರುತ?

A) Mix of work from home
and office | ಮ ಮತು
ಕೕಂದ ಲಸದ ಶಣ
(Correct)

B) Empty space |  ಗ

C) Less employees | ಕ
ಉೂೕಗಳು

D) Less production | ಕ
ಉದ

24. Separating paper and plastic from bio waste before
throwing them away is ________ | ಅಗಳನು ಎಯುವ ದಲು
ೖಕ ಜಂದ ಗದ ಮತು  ಅನು ೕಪಸುದು
________

A) creativity | ಸೃಜನೕಲ B) green mindset | ಹರು
ಮನಸು (Correct)

C) innovation | ಆರದ D) profession | ವೃ

25. _______ is influenced by rapid change in technology |
_______ ತಂತನದನ ತತ ಬದವಂದ ಪತ

A) Future of work | ಯ
ಭಷ

B) Nature of work | ಲಸದ
ಸರೂಪ

C) Workforce | ಯಪ
D) Working capital |
ಯ ಬಂಡಳ
(Incorrect)
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