Employability skills 3

GOVERNMENT ITI VITLA

July 2026

Q. ID: ITISKILL9373RU

Answer Key

Duration: 60 Mins

1. Which one is a “Don't" of information security? | S50&3
07300 OR5eEwed [ 0350F)i0?

B) Take backup data of your
PC periodically |

Q030350ToN A=) PC 0>
wRp debsansny, SBI8Y,

A) Use hard to guess
passwords | mﬁgmfaii to
&en 6&’55&&3&3& 2

C) Encrypt laptop hard drive

and mobile devices | D) Disclose password to
5D’ BIB'F Fyo* B03) anyone | HORGEE OB
B 0F TFRNUR), FNED, 03ROMECUS WEBors
S8 e

Answer: D) Disclose password to anyone | mﬁda“? Q.‘J("\igl
03500MerC/e WaConB B

2. The expansion of RAM is .| RAM 8 Q0

A) Read Octet Machine
C) Random Access Machine D) Random Access Memory

B) Read Access Memory
Answer: D) Random Access Memory

3. Which among the following is not an Online payment
application? | 3¥NVI)NYY 03RF)BEo BSOS Ho=8 BIBeB?
e ?

A) Banking applications |
239030N° BAFCSV NI

C) Instagram | Y@MRS*°

B) Google pay | Google Pay

D) BHIM UPI
Answer: C) Instagram | a®[R=>*

4. What is the default name of newly created folder in
windows? | DoBRENYY BHRWON TBIUIT FRCYTE RS,
BRCO DRO?
A) Blank | 8309
C) New | @3B0
Answer: B) New folder | 803 $peg0®

B) New folder | ®s0% @aego‘
D) Folder | o‘-"gfaego“

5. Which shortcut is used to save a word file in MS-Word? |
MS-Word 89 Sw's F0° @) suFRen 05 Jo8s° 56s° 9B,
WIINIZT?

A)Alt + S
C) Ctrl + S
Answer: C) Ctrl + S

B) Ctrl + B
D) Ctrl + N

6. The way money is saved, spent and invested N
BEIBTY, PUFRO, DWOE BBV B0 BABT BINBIS IHT

)

A) banking | '&J%o%orﬁG B) income | &3t5003>
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Q) financial literacy | ®£0503®

Answer: C) financial literacy | Be053% Fogo03

D) salary | moee

7.PIN is .| PIN 01338

A) Professional Identification

Number B) Personal Income Number

D) Personal Identification
Number

C) Professional Income
Number

Answer: D) Personal Identification Number

8. The expansion of ROM is .| ROM Qz0&

A) Rewrite Octet Machine
C) Read Only Memory
Answer: C) Read Only Memory

B) Read Octet Machine
D) Random Only Memory

9. What does ‘ASAP’ stand for, in SMS language? | 2x°®00x°
390R030¢) 'ASAP’ mwﬁ%mwﬁogd?
A) As Simple As Possible
C) As Soon As Probable

Answer: D) As Soon As Possible

B) As Silent As Probable
D) As Soon As Possible

10. Which one is a file management tool that comes with
windows? | D0teex"R0007 200 Fer BiEersEr0es’ 5T
030053307

A) Control panel | 3otdce®
me@eﬁ

C) Window explorer | dotdee
DERLTO?

Answer: C) Window explorer | dowee H&Re00°

B) Desktop | C%’méﬁ"‘

D) Notepad | Speés*mgs®

11. What is the cell address of 4th row and 4th column? | 4
8¢ 3oew R 4 B¢ BORIFN BOF ¥R 0dFBO?

A) D4 B) E4
Q) 4D D) B4
Answer: A) D4

12. CPU consists of .| CPU @aﬁ%u@éﬁfaoéd

A) input device and control  B) control unit and ALU |
unit | a@0E3° 0z Bedes®  D03QZen 63T o3y ALU

C) input and output devices |
QR0 S0F) output E30e5°
mq?%imb

D) storage device and ALU |
BeD0TH 7T F03) ALU



Answer: B) control unit and ALU | d03oQ3es g9¢38 s03) ALU

13. In MS Excel, to insert a formula in cell, we must begin the
entry with an operator .| MS Excel 89, 30e33&)
RRZB, DRV, Moy LSBT0

Soobr SRemRY @ooBRSe>
A) @ B) =
0% D) #
Answer: B) =

14. Women are soft-spoken and forgiving N
B8P3 BB BPIBEB0O BoF) DR KRR XTO

A) always true | adsoweriee B) gender stereotype | dort
WA 2edodeed

D) always false | 035ossonieve

C) sometimes | ﬁe@adoel 25¢h
)

Answer: B) gender stereotype | dori ¢dod.etd=*

15. In which orientation, the text is printed length wise? |
03 FABATTD, dq;abq Sl wo&odoééoaood
S0RzwerH3T?

A) Landscape | CDZSOG;QCT)G B) Margin | 35%3¢ °
C) Portrait | Zpcgieses D) Width | Ozt

Answer: C) Portrait | pcgieses®

16. Which one is a search engine? | 323 0%®°® 0350Z)B0?

A) Flicker | &w0°
C) Hotmail | ®@o¢3¢30ce*®

B) Face book | ez 2005°
D) Google | nene®
Answer: D) Google | nenief

17. The expansion of WAN is .| WAN & Qx0&

A) Wide Area Name
C) Web Assigned Name
Answer: D) Wide Area Network

B) Web Aided Network
D) Wide Area Network

18. What is a shortcut key for “Select all” command? | “Select
all” egﬁ Dob3FETEIE $C 03T0RO?

A) Ctrl +V
Q) Ctrl + C
Answer: D) Ctrl + A

B) Ctrl + X
D) Ctrl + A

19. Which shortcut key is used to underline the main
headings of your resume? | K)do@dmg.)‘ai moa%ée&%‘ﬁﬁ@’(‘\b

OOBTRE T SREE0 O TosE TS BeaRWYRRTIE?

A) Ctrl + U
C)Ctrl + B
Answer: A) Ctrl + U

B) Ctrl + X
D) Ctrl + L

20. Gender stereotypes can be
e3NCW BT

.| Sont 2ed0dR

B) harmful and hurtful |

BOVTITT 03 BUC)0Ed

D) personality development

D). persgnality P |
3 9

Answer: B) harmful and hurtful | 520507 J03) dee)otd

A) playful | 335958030

Q) cheerful | & 2330003

21. Needs, wants, luxury correct examples are N
OnRZnsd, 363D, DTV FO0IINE SVTIBOFNED

A) i) need-costly phone ii) B) i) need-house to live ii)
want- house to live iii) want-eating out iii) luxury-
luxury-eating out | i) need-  costly phone | i) need-house
costly phone ii) want- house to live ii) want-eating out iii)
to live iii) luxury-eating out  luxury-costly phone

C) i) need- costly phoneii) D) i) need-eating out ii)
want- eating out iii) luxury- want-house to live iii) luxury-
house to live | i) need- costly costly phone | i) need-eating
phone ii) want- eating out iii) out ii) want-house to live iii)
luxury- house to live luxury-costly phone

Answer: B) i) need-house to live ii) want-eating out iii)
luxury-costly phone | i) need-house to live ii) want-eating out
iii) luxury-costly phone

22. Which one of the following options shows the synonyms
for a word, we type in MS word? | &% 3¢N3 adoess esodyied
DR FZPVIGE TMFR), 80e0z0Z:3, oY) DONR® DRTIY, 3
Soeroges?

A) Spell check | 3000‘ 235°
C) Style | 3ye°

B) Thesaurus | G590%¢
D) Hyperlink | 2z39f 05°

Answer: B) Thesaurus | §500%°

23. n an email, where will you add the recipient email address
whom you want to send the copy of an email? | Q=oee*3Q),
) BBoeOB BTORY, FELRL 2 03DROI z‘,;sammd
BH0e® HFRBTY, Y FeDRD?

A) To
C) Subject
Answer: D) CC

B) Bcc
D) CC

24. Which device is used to connect telephone line to a PC? |
221} BT wmmai FOBBEROV 0309 TIPVR®Y,

zoefsoarbgm"?

A) Printer | 30033
C) Hard disk | ®ow® &,

B) Monitor | S50e30°
D) Modem | Ssecid3o®

Answer: D) Modem | 30e835¢

25. Which one is a cybercrime? | 0350330 W 0° ©9B0G?

A) Online gambling | &S B) Onlinegg)urchasing |
TRTD s DO



C) Sending email | @lo¢e®

D) Chattingr\{vithgends |
BeBReDROES e

NC&3T /0
Stiacie)

Answer: A) Online gambling | &®*&®* %00

26. Which one is an output device of the computer? |
60;-’59?5&30665 output £3°)e3° FoET 0300:)BO?

A) Mouse | I59=¢ B) Printer | 030°

C) MIC D) Keyboard | 3ewdncate

Answer: B) Printer | &0e30°

27. contains one or more worksheets. |
W00 9P &3&? dﬁsrécw‘ﬁmuﬁﬁmoad.

A) Address bar | dvez Ie3,  B) Workfile | S5 3 e°
C) Document | mﬁ)zfﬁoow D) Workbook | 5o030¢ )28
Answer: D) Workbook | sa0dorg)ss

28. A wireless technology that connects a laptop to the
internet is called | ©9tEsas° 9™ QoL E3°TS
ROFBEROT 3 0°S° 3(@@3&536& ________ DO
F3000eNRIZE.

A) Desktop | dm@‘

C) Source Network | Soe®
oI5

Answer: D) WiFi | 33}

B) Bluetooth | ws9t3e3®

D) WiFi | 33

29. What is the expansion of “FYI”" SMS? | “FYI" Q&xP00%°
DFOES HRO?

A) For Your Innocence B) For Your Identification

C) For Your Internet D) For Your Information

Answer: D) For Your Information

30. Which function key allows you to rename a file? | $&°
2R, B000BI0ZEV 035933 FoFR® Fe AT RBOBORIZH?
A) F1
Q) F2
Answer: C) F2

B) F4
D) F3

31. Which one is an input device? | 280¢3° 50538 03503307

A) Speaker | 3¢50 B) Printer | 0&30°

C) Joystick | 2500905° D) Monitor | S59¢30°

Answer: C) Joystick | 2590305

32. A program that infects other program by modifying them
is called .| BIeBEBROD ST 930 FPegon
Bp0%) I0OI Fpengo sy DO
33003l

A) note pad | dsocé3® DE®  B) web page | 90323 ® J)e3

C) antivirus | esoésa;ds‘ D) virus | a'édn‘

Answer: D) virus | $07°

33. For short distance, which network type should be used? |
FIBID @o@dmf\, 03093 B3R @ms&l WYREB?
A) CAN
C) WAN
Answer: B) LAN

B) LAN
D) MAN

34.RTlis .| RTl 0=3

A) Ready To Information B) Right Tern Information

C) Read To Information D) Right To Information

Answer: D) Right To Information

35. Which one is a social networking site? | 9:35023%
&"é{z%FonG 343° 0300307

A) Mozilla | 3,009 B) Face book | $ex® 2005°

C) Lotus notes | eocesz® D) Outlook express | Be30s°
Sees’ B

Answer: B) Face book | gez® 2005°

36. Someone is treated differently on their skin colour,
income N OJJDO’WO’JD 30 WOFT W,
30300308 oees é:)z;’)aiqmﬁ SOnedReerH3y.
A) unity | 933 B) correct | 80035003
C) discrimination | 33(333’)% D) nature | 8338

Answer: C) discrimination | 33635%

37. CPU stands for .| CPU o038

A) Central Processing Unit  B) Central Programming Unit

C) Central Planning Unit D) Central Progress Unit

Answer: A) Central Processing Unit

38. Which one is a web browser? | 23° ¢Jdx0° 0350=3)c307

B) Outlook express | Ee305°
g5

D) Face book | $ex® wo5°

A) Internet explorer |
QOLIVE &3° DBRTO®

C) Hot mail | ®ot33oee®
Answer: A) Internet explorer | RotiR¢ &5° S8R0

39. tab is used to insert charts, graphs, images and
page number into a word file. | £5920° 090, [WEE
POt Wt rieh, MEF°Hed, Wgried ) Hes 30:360336’%
2eDFV WHRPNIZT.

A) Standard tab | @=350¢83
b5

Q) Formattir?sg tab |
mabag‘wo &5

B) Review pane | 308cemo
POT

D) Insert tab | &3923° 3e0%

Answer: D) Insert tab | &59p3° 2edd



40. Which is not the online payment App? | 0350350 esv°e)n°
938 App ©9©) ?
A) Paytm
C) PhonePe
Answer: B) India Pay

B) India Pay
D) Google Pay

41. Which one is the disadvantage of social networking sites?
| 95023T 230039 BBVITRO 03T9HEI?

Aélnstant communication | B) Make addictive | Sa®%20
=008

D) Online marketing for
business | I3%I0T
st m%s?wonf

Answer: B) Make addictive | S350 S8

) Access to information |
o313 33

42. A software application used to enable computer users to
locate and access web page is called .| Bed®
B)eITY, BBLIOO 0F) BFeBRILO FOBREI0® WYETITTHY
RZODRAPRO WIFRIS HPES R0’ ATEB® R

P0G FB0ILSNRIZTI

A) email | a3oce® B) web browser | s3e° 2j®x0°
C) web server | 3w° 33¢0° D) website | 250030

Answer: B) web browser | s823° ¢250°

43.1Byte=_ . |13¢e3*=
A) 8 bits | 8 Zﬂé%%i)
C) 4 bits | 4 ?3&%@’0
Answer: A) 8 bits | 8 ?f)é%%b

B) 16 bits | 16 Desxd>
D) 2 bits | 2 D

44. You withdraw Rs.500/- from an ATM. The ATM machine
gives out Rs.5000/-. Which of the following would be ethically
correct? | Qes3) DE3000E Tse.500/ - 9% ), 8031B0BRIED
DE30 03093:3) Te.5000/ —. AeBIITI B3 semai@rie;@
035)Bo ¥, 3v=eN KO0 ?

A) Give the money to the B) Make a complaint | Bw00
poor | B3E) WESOR AeB  Aed

C) Drop the money near D) Take the money | &3,
ATM | £330, 8300 29 DB 3ricoded,

Answer: B) Make a complaint | 00 Qe®

45. Where all deleted files will be stored? | ©¥3ee0 o9&

FONYR) 2 BeR&zeRrRIZW?

A) Personal folder | m"oﬁo&ﬁ

Spegos B) Recycle bin | 933e* 0°
C) Official folder | ©&33
Boegos D) CD

Answer: B) Recycle bin | 93ge* O

46. Debit card will have how many digit numbers? | 8Q¢3¢
FOBE DR, 908 FoRYIY, B,008COI

A) 18
C) 16
Answer: C) 16

B) 14
D) 12

47. Same situation people should be treated in the same way
. | ©oce 38:—’%3 YOOISOR), wcse Ded FAB IR

A) society | 3359%3
C) unity | 983

B) status | 2(:33
D) equality | 335013
Answer: D) equality | 35350183

48. In Excel, the intersection of a row and column is called a
. cD%NeJ‘ dg?, D I Fae)dglrﬁcdﬁ dﬁdﬁoﬂ

DO FB0&NOZTS

A) label | Sewes®
C) square | ¥33

B) cell | 3»0¢3

D) worksheet | 35 8¢é3®
Answer: B) cell | 3o¢3

49. Something is made of different types of units .
0309 BRC AAG dedod Pesvndor

oé3m”

A) unity | 933
C) diversity | a"dc‘:)déé’

Answer: C) diversity | ;%e‘btﬁi

B) quality | 3=350%3
D) society | 3=350%

50. What is shortcut key for “Paste” command? | "Paste” esg3r}
Dot3*E T3 FC DOBTCRO?

A) Ctrl + X
Q) Ctrl + C
Answer: B) Ctrl + V

B) Ctrl + V
D) Ctrl + A
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