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1. Sam wanted to apply for a job. He thought of writing a
cover letter to the company. But his friend suggested to

attach with the cover letter.
A) Leave B) Brochure
C) Formal D) Resume

2. Which of the following are ways to conduct a digital
transaction?
A) Digital Wallet
C) Credit Card

B) UPI Payment
D) All of these

3. In which orientation, the text is printed width wise? | a3
TAFTRY, TSI, 0rie 208308800008 BPIrIZU?

A) Portrait | gfocgier &3 B) Margin | 35023 o°

C) Landscape | o%ociew—‘ D) Width | Ozt

4. Tom received a letter, but it did not have any details of
who sent it. The letter was missing the ?address.

A) Receiver?s
C) Sender?s

B) Subject
D) Greetings

5. Jerry wants to use his mobile data to get the internet on
other devices. Which devices can use mobile data?

A) Washing machine
C) Tablet

B) Gas oven
D) Landline phone

6. A business pitch is presented to investors who helps us
with , , and

A) Profilt and Loss B) Plan and Marketing

D) Money, Resources, and

C) Customer and Quality 1+ oring Support

7. Which tool can help make music? | KoNe3 0Wzen 03503
PPN RHI0J BIBOIT?

A) Paint | Seoe3®
C) Beatoven | Deedne®

B) Notepad | Snees*mrs®
D) Gmail | 283oee®

8. is called the library of internet.

A) Hardware B) Mouse

C) Software D) Search Engine

9. The job interview is a discussion between and for
mutual benefit.

A) brother and sister B) teacher and student

C) friends and relatives D) employee and employer

10. are the qualities that are considered negative,
and need to be worked on. | 3 F9ZTE30E30
JOnedReeE roganed F3) FOF BIELCTING.

A) Opportunities | 835310 B) Threats | 330310

C Personal strenr?ths |

D) Personal weaknesses |
0303T TR 2{ 8}

doi)_z?gﬁ m’bzat»‘egi

11. A person who is associated with the starting of business is
called N dgmdw 900336300078 10205 BROWTV
DO FB0ILSINRIZTH,

A) sales executive | S3000¢3
B0 oF BT

C) businessman | Eb‘azgs_oaf)

B) merchant | mzfma

D) entrepreneur | UUCSJ‘ZD

12. Money invested in purchasing of raw materials, payment
of wages and salaries, rental, electricity etc. comes under

N T, S DO, Fe3n F03) 0w TR, kN,
éZ)d%B‘ ‘aa'a?@m”@ BRBE SRR BIJ)

B) capital income | W oo

A) long term capital |
23539030

DETFIE RN W OB

C) working capita l@’

B9030F 398 200G D) fixed capital | 2@»{3 WOBRY

13. Which of the following could be possible reasons for
gender based discrimination?
A) All of these
C) Lack of Education

B) Social Norms
D) Lack of Awareness

14. 1 Byte =

B) 8 bits | 8 Deszd>
D) 16 bits | 16 Desed>

A) 4 bits | 4 Desed
C) 2 bits | 2 Desed>

15. Rama has started using Social Media, as a responsible



user what are the things she should not do?

A) Connecting with
professionals from her field

C) Posting personal
information publicly

16. In which of the following tasks, do we need digital

literacy?
A) Finding information
online

C) Communicatio n through
emails

17. Kishore's manager gave him positive and negative
feedback. Kishore is feeling confused. What should he do

next?

A) Try to understand the
positive points given by his
manager

C) Try to understand the
negative points given by the
manager

18. One must choose the career path based on the

changing .

A) Abilities
Q) Interests

19. CPU consists of

.| cPU

name.
B) Use social media to find

the latest information.
Q) All of these

D) Searching jobs online

A) Digital Skills

B) All of these C) Good Interview Skills

D) Creating a Resume

A) Save the document

C) Make complicated
calculations with numbers

A) Save the files with a clear B) Set a strong password for

your computer.

D) Always close/ lock your
computer when you are not
using it

21. Which of the following options is an Employability Skill?

B) All of these

D) Good Communication
Skills

22. Which of the following can be done using Excel?

B) All of these

D) Print the document

23. Inclusion in a workplace happens when every member of

the company gets the same

B) Calm down and think
A) Chances

C) Age
D) All of these

at work.

B) Culture
D) Nutrition

24. What does Al try to do? | Al R0 SJeE e @ob%zb_éod?

A) Build roads | SZries),
QD

C) Make shoes | on¥d)

B) Cities 3033993

D) Market demands

eaaiqi WwYIPORT

B) Cook food | e@ort &ewo

man thinkirlg |
38030 85T

L

D) Cop
ma

25. You have greeted the customer. Choose which of the

A) input and output devices |
QBEs® BoF) output edxes®
—ad%iri%

C) storage device and ALU |
Beaddo0 BRI So3) ALU

B) control unit and ALU |
V03089 3T o3y ALU

D) input device and control
unit | 9803° 90w° Bees®

20. Krupa wants to safeguard the information on her system.
Which of the following is the correct way to store information
safely on a computer?

following statements you should use to complete the
greeting. | Qe BHBTOR), —aﬁé,oac@ 30379303031
IprrtedIen &)c@ ] ﬁefﬂﬁ 03 ée@ﬁﬁ@fa&) A e o8

eabﬁné

A) Why have you come? |
03593 2 083?

B) How may | help you? |
PR30 AN BenR FHaodd

S0ED?

C) Can you come later | des3) D) What do you want? | Qs
030 WoWTBTE DR WBerd?
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