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1. Which of the following is the key component of a resume?
| ಈ ಳನಗಳ ದು ಸೂನ ಪಮುಖ ಅಂಶ?

A) Personal Anecdotes |
ೖಯಕ ಕಗಳು

B) Work Experience | ಲಸದ
ಅನುಭವ

C) Favorite Books | ದ
ಸಕಗಳು

D) Travel History | ಪಸದ
ಇಸ

Answer: B) Work Experience | ಲಸದ ಅನುಭವ

2. Punctuality means _______ | ಸಮಯಪ ಎಂದ _______

A) politeness | ಸಭ
B) done by punching
machine | ಪಂಂ ಯಂತಂದ
ಡಗುತ

C) informal | ಅಪಕ D) being on time | ಸಮಯ
ಸರುದು

Answer: D) being on time | ಸಮಯ ಸರುದು

3. What is workplace etiquette? | ಲಸದ ಸಳದ ರ
ಎಂದೕನು?

A) Proper behaviour and
workplace professionalism |
ಸದ ನಡವ ಮತು ಲಸದ
ವೃಪರ

B) Gossiping | ಹರ
ೂಯುದು

C) Everyday manners outside
of work | ಲಸದ ೂರ
ೖನಂನ ನಡವ

D) Casual behaviour with
colleagues |
ಸೂೕೂೕಗೂಂ
ಂದಕ ವತ

Answer: A) Proper behaviour and workplace professionalism |
ಸದ ನಡವ ಮತು ಲಸದ ವೃಪರ

4. What are some advantages of informal communication at
the workplace? | ಲಸದ ಸಳದ ಅಪಕ ಸಂವಹನದ ಲ
ಪಜನಗಳು ?

A) Makes people talk less |
ಜನರನು ಕ ತಡುವಂ
ಡುತ

B) Makes things more official
at work | ಲಸದ
ಷಯಗಳನು ಚು
ಅಕೃತೂಸುತ

C) Helps people work
together better | ಜನರು
ಉತಮ ಒ ಲಸ
ಡಲು ಸಯ ಡುತ

D) Creates a strict
environment at work |
ಲಸದ ಕಟುನ
ವರಣವನು ಸೃಸುತ

Answer: C) Helps people work together better | ಜನರು
ಉತಮ ಒ ಲಸ ಡಲು ಸಯ ಡುತ

5. The ability to wait and stay calm is known as ______. |
ಯುವ ಮತು ಂತರುವ ಮಥವನು ______ ಎಂದು
ಕಯಗುತ.

A) creativity | ಸೃಜನೕಲ B) interpersonal skill | ಪರಸರ
ಶಲ

C) problem solving | ಸಮ
ಪಹಸುವ D) patience | 

Answer: D) patience | 

6. What is the process of formally introducing oneself called?
| ಔಪಕ ತನನು ನು ಪಚೂಳುವ ಪಯನು
ಏಂದು ಕಯು?

A) Seeking | ಹುಡುಕುದು B) Self-introduction | ಸಯಂ
ಪಚಯ

C) Hiring | ೕಮಕ D) Decision | ರ
Answer: B) Self-introduction | ಸಯಂ ಪಚಯ

7. Which of the following actions in an official meeting shows
appropriate workplace etiquette? | ಅಕೃತ ಸಯ ಈ ಳನ
ವ ಕಮಗಳು ಸೂಕದ ಯಸಳದ ರವನು ೂೕಸುತ?

A) Chatting with coworkers |
ಸೂೕೂೕಗೂಂ 
ಡುದು

B) Keeping the phone on
silent mode and actively
participate in the discussion |
ೕ ಅನು ೖಂ
ೕನ ಇ ಮತು
ಚಯ ಸಯ
ಗವಸುದು

C) Checking phone and
respond to messages |
ೕ ಪೕಸುದು ಮತು
ಸಂೕಶಗ ಪಸುದು

D) Interrupt the speaker in
meeting | ಸಯಗ ೕಕ
ಅಪಸುದು

Answer: B) Keeping the phone on silent mode and actively
participate in the discussion | ೕ ಅನು ೖಂ ೕನ
ಇ ಮತು ಚಯ ಸಯ ಗವಸುದು

8. Complete the sentence with a suitable describing word:
There is water scarcity in the locality. The area is ________. |
ಸೂಕದ ವರಯ ಪದಗೂಂ ಕವನು ಣೂ. There
is water scarcity in the locality. The area is ________.

A) dry B) boring
C) uneven D) noisy
Answer: A) dry

9. Magnificent, sharp, lengthy, bright, - are examples of ______
| ಭವದ, ೕದ, ಉದದ, ಪಶನದ, - ______
ನ ಉಹರಗಳು

A) action words | ಯ
ಪದಗಳು B) pronouns | ಸವಮಗಳು



C) describing words |
ಪದಗಳನು ವಸುದು D) nouns | ಮಪದಗಳು

Answer: C) describing words | ಪದಗಳನು ವಸುದು

10. If a co-worker asks for a support with a task, proper way
of responding is _________ | ಸೂೕೂೕಬ ರು ಯ
ಂಬಲವನು ೕದ, ಪಸುವ ಸದ ನ
_________

A) send a formal request via
email. | ಇೕ ಮೂಲಕ
ಔಪಕ ನಂಯನು ಕಳು.

B) ask, you don�t even know
this much? | ೕ, ನ ಇಷು
ೂಲೕ?

C) sure, I can help. What do
you need? | ಖಂತ, ನು
ಸಯ ಡಬಹುದು. ನ
ಏನು ೕಕು?

D) i am too busy right now. |
ನು ಇೕಗ ತುಂ
ಯರತ.

Answer: C) sure, I can help. What do you need? | ಖಂತ, ನು
ಸಯ ಡಬಹುದು. ನ ಏನು ೕಕು?

11. What is formal communication? | ಔಪಕ ಸಂವಹನ
ಎಂದೕನು?

A) Casual chatting on social
media | ಕ ಧಮದ
ಶುಯ ಂ

B) Official communication
following a set of rules |
ಯಮಗಳ ಗುಂಪನು ಅನುಸ
ಅಕೃತ ಸಂವಹನ

C) All written communication
| ಎ ತ ಸಂವಹನ

D) Talking with friends and
family | ೕತರು ಮತು
ಕುಟುಂಬೂಂ
ತಡುದು

Answer: B) Official communication following a set of rules |
ಯಮಗಳ ಗುಂಪನು ಅನುಸ ಅಕೃತ ಸಂವಹನ

12. What is a key component of a resume that outlines your
relevant career experience and is used by experienced
professionals? | ಮ ಸಂಬಂತ ವೃ ಅನುಭವವನು ವಸುವ ಮತು
ಅನುಭ ವೃಪರಂದ ಬಳಸಲಡುವ ಸೂ ನ ಪಮುಖ ಅಂಶ
ದು?

A) Resume Objective |
ಸೂ ನ ಉಶ

B) Transferable Skills |
ವವ ಡಬಹುದ
ಶಲಗಳು

C) Resume Profile | ಸೂ
ನ ೖ

D) Work Experience | �ಲಸದ
ಅನುಭವʺ

Answer: D) Work Experience | �ಲಸದ ಅನುಭವʺ

13. During a job interview, if you couldn�t hear or
understand a question, what would you say? | ಲಸದ
ಸಂದಶನದ, ೕ ಪಯನು ೕಳಲು ಅಥ ಅಥೂಳಲು
ಧಗದ, ೕ ಏನು ೕಳುೕ?

A) �Sorry! I didn’t
understand. Could you
please repeat the question?�
| �! ನನ ಅಥಗಲ .
ದಯಟು ಪಯನು
ನವಸಬಹುೕ?ʺ

B) �I am lost. Can you say it
again?� | �ನು
ಕದುೂೕ. ೕ ಅದನು
ಮ ೕಳಬಹುೕ?ʺ

C) �Speak clearly and repeat
the question.� | �ಸಷ
ತ ಮತು ಪಯನು
ನವ.ʺ

D) �Hey, can you repeat
that? I wasn’t paying
attention.� | �ೕ, ೕ
ಅದನು ನವಸಬಹುೕ?
ನು ಗಮನ ಹಸಲ .ʺ

Answer: A) �Sorry! I didn’t understand. Could you please
repeat the question?� | �! ನನ ಅಥಗಲ . ದಯಟು
ಪಯನು ನವಸಬಹುೕ?ʺ

14. If coworkers are gossiping about another coworker, what
you should do? | ಸೂೕೂೕಗಳು ಇೂಬ  ಸೂೕೂೕಯ ಬ
 ಡುದ, ೕ ಏನು ಡೕಕು?

A) Join the conversation and
continue | ಸಂದ ೕ ಮತು
ಮುಂದುವಸುದು

B) Listen to the gossip |
ಗಳನು ಆಸುದು

C) Feel that gossiping is
inappropriate workplace
behaviour |  ಡುದು
ಸೂಕವಲದ ಲಸದ ಸಳದ ನಡವ
ಎಂದು ಸುದು

D) Tell another coworker
about the gossip |  ಬ
ಇೂಬ  ಸೂೕೂೕ
ಸುದು

Answer: C) Feel that gossiping is inappropriate workplace
behaviour |  ಡುದು ಸೂಕವಲದ ಲಸದ ಸಳದ ನಡವ ಎಂದು
ಸುದು

15. Gestures, facial expressions, eye contact are examples of
_______ | ಸಗಳು, ಮುಖವಗಳು, ಕನ ಸಂಪಕ _______
ನ ಉಹರಗ

A) oral communication |
ಕ ಸಂವಹನ

B) written communication |
ತ ಸಂವಹನ

C) verbal communication |
ಕ ಸಂವಹನ

D) non-verbal
communication | ಕ
ಸಂವಹನ

Answer: D) non-verbal communication | ಕ ಸಂವಹನ

16. If a teammate is struggling to complete their assigned
task, what should you do? | ತಂಡದ ಸಹ ಆಟರನು ಅವ
ಸದ ಲಸವನು ಣೂಸಲು ಣಡುದ, ೕ
ಏನು ಡೕಕು?

A) Complain to the superior
about their lack of
contribution | ಅವರ ೂಡು
ೂರಯ ಬ ೕಲಗ
ದೂರು ೕ

B) Offer to help and support
them to complete their task |
ಅವರ ಲಸವನು
ಣೂಸಲು ಅವ
ಸಯ ಡಲು ಮತು
ಂಬಸಲು ಆಫ 

C) Criticize them for not
being efficient | ಸಮಥಲ
ಎಂದು ೕ

D) Ignore their struggle and
focus on your own tasks |
ಅವರ ೂೕಟವನು ಲ
ಮತು ಮ ಸಂತ ಯಗಳ
ೕ ೕಂೕಕ

Answer: B) Offer to help and support them to complete their
task | ಅವರ ಲಸವನು ಣೂಸಲು ಅವ ಸಯ ಡಲು ಮತು
ಂಬಸಲು ಆಫ 

17. Which of the following skills would be most beneficial to
add to your resume? | ಳನ ವ ಶಲಗಳು ಮ ಸೂ
ೕಸಲು ಚು  ಸೂಕ?



A) Laziness | ೂೕತನ B) Leadership Qualities |
ಯಕತದ ಗುಣಗಳು

C) Indifference | ಉೕನ D) Procrastination | ಆಲಸ
Answer: B) Leadership Qualities | ಯಕತದ ಗುಣಗಳು

18. Which of the following is required for teamwork? | ತಂಡದ
ಲಸ ಈ ಳನಗಳ ದು ಅಗತ?

A) Money | ಹಣ B) Easy tasks | ಸುಲಭ
ಯಗಳು

C) Proper communication |
ಸದ ಸಂವಹನ

D) Conflict and Argument |
ಸಂಘಷ ಮತು ದ

Answer: C) Proper communication | ಸದ ಸಂವಹನ

19. While applying for a job, the important information that
should be mentioned in the covering letter includes ______. |
ಉೂೕಗ ಅ ಸಸುಗ, ಕವ ಟನ ನಮೂಸೕದ
ಪಮುಖ ಯು ______ ಅನು ಒಳೂಂರುತ.

A) education details | ಣದ
ವರಗಳು

B) reasons of suitable for the
role | ಲಸ ಸೂಕರುವ
ರಣಗಳು

C) hobbies | ಹಸಗಳು D) salary expectations | ಸಂಬಳ
ೕಗಳು

Answer: B) reasons of suitable for the role | ಲಸ ಸೂಕರುವ
ರಣಗಳು

20. Which of the following is NOT a key component of a
resume? | ಈ ಳನಗಳ ದು ಸೂನ ಪಮುಖ
ಅಂಶವಲ ?

A) Personal anecdotes |
ೖಯಕ ಬದುನ ಕಗಳು

B) Additional information |
ಚು ವ 

C) Relevant skills | ಸಂಬಂತ
ಶಲಗಳು D) References | ಉಖಗಳು

Answer: A) Personal anecdotes | ೖಯಕ ಬದುನ ಕಗಳು
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