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1. Which of the following is included in the header section of C) education | 8geo D) placement | Qodeezs

a resume? | SARERIE BE0° N3 8% FYNT 039IBEY
JedRwarLRBO?

A) Relevant career B) Resume summary or

experience | 30w0R3 33 objective | BRRRI® S FT203

(OO STAY OB SR BT,

C) Career goals and D) Name, contact number,

achievements | 38 rodried professional email ID, and
303> TOGBA address | 3033¢ 5033,
=" QR0ee DB B3 IYOR

2. What is a key component of a resume that outlines your
relevant career experience and is used by experienced
professionals? | Q=01 302093 3 @@Qdﬁa&z{&)ﬁ@ﬁ;d 03
RO F3BCV0B WIILBOS dmgﬁ ® ZR0D 903
0300337

A) Work Experience | 03z g)ng@ggeeggéggl%d

C) Resume Profile | 63/950‘ D) Resume okg'ective |
S IpPe° SRR © eutied

3. Which of the following is required for teamwork? | 0@
ﬁoﬁmp 8% FYNIIH)NYS 0doo)i30 emszpd?
A) Conflict and Argument B) Proper communication
St e ey e |

C) Easy tasks | o3

0306 e D) Money | ®¢

4. Which of the following is a key factor for a well-organized
resume? | 08% &NSIH)NFY 03503130 RIS 6:1/32?3’ o
BBV 903N ? 0 '

B) Simple designs and easy-

A) Complex designs | to-read words | ZO¥
ROBCLIE DVIRNKO DTIIALD R LBV
ROOY3eR IERLD

C) Fancy fonts | ®©0%0% D) Long paragraphs |
Fo0EI LD DEPE D0 DI0ND

5. The word O resumed comes from French and means
| 6‘&0@3}@ D0 TWeY) G050 2) 08T m)sg biale]

A) summary | 590203 B) experience | ©c80%33

6. Which of the following are included in a resume? |
BLTRENTN 23 IYRDaM, TSOON® Se30°® 9T

TUROT LRV VTN

A) Df-’"ly routine, fgvonte B) Hobbies, favorite foods,
movies, and vacation plans |

BR800 DIWO, §U and personal interests |

BN, VU 360 1IED
Bosigned 2o%) Trabd rieD, Sup ¢
adeeasnied R03) 303088 SR

hildh . D) Contact information,
C) Childhood memories, educational details, skills and
dreams, and aspirations |

23900 BBDYNLD, BN worl< experience | ROXTE
B3 e5500gN B90%8, Bgeds DI,

793¢ R03) BT ORILID

7. What is the process of formally introducing oneself called?
| BI2300T50N IIEY, TV BOUWODATAK g‘éobo.i)ai%
DV0BO FB030SYT?

A) Hiring | Sex0>® B) Seeking | ®3@o80I3)B0
C) Self-introduction | xodoo .
32303 & D) Decision | QgpoeT

8. During a job interview, if you couldnO t hear or understand
a question, what would you say? | 0xG 30B3ERRY, ACI)
g%ojm% FeFoL 9 @qﬁvdm&é@%w ngp@ﬁaﬁi@d Qed)
DR BehSed?

A) O Sorry! | didn't
understand. Could you
please repeat the question?lO
| D3R! ISR wgezonde) .

B) O Hey, can you repeat
that? | wasn’t paying
attention.0 | Be, Qe
TR, RV TIRSEARIBITIC?

B 030 F 303030 = -

C) 0O lam lost. Can you say itD) O Speak clearly and repeat
again?0 | Baosd the question.0 | B3zvaN
FeROBRCNTeR. Aed) TRy, BB SR B30Iy

203 Beswadse? D BySoe=8e2.[]

9. What is formal communication? | B52500% 303%3
QOBBeRO?

B) Official communication
A) All written communication following a set of rules |
| 0 AN3 FoIH® QOSONY r’ooﬁa&z{@abﬁ&%
- 898,366)3 FORBO



D) Talking with friends and
family | 308300 S03)
TOED0I TR0
RIOZWABIRNBO

C) Casual chatting on social
media | FRITT mw?fﬁ)d@
faaéoojoe)‘ 25ot30m*

10. What is very important to keep in mind while reviewing a
resume? | SRAE° R, BOBeHRmN SoBAVIE Weorn WEY
SBOYETABIBO DVO?

A) Lot of information to get
the job | oz SBodoen
BOTR), B3

B) Salary details | sow e
QAITRED

D) Highlight skills and
qualifications that match the
ob | 60,\»6‘5 BROVFTAINROS
@éo S03) BEINYIY,

£ cS és‘ modjso

Q) Interest and hobbies | 85"6
VS am?somb

11. The ability to connect well with people is known as
.| wRBRoDN HUZROTIN FoDTE TP mdx;ﬁgﬁaﬁg{
DO FB0ILSNRIZT.

B) interpersonal skill | 230
oG FBeyied

D) creativity | 3&s8ced

A) time mana ement |
FD03 AIE

C) leadership | moi)ﬁéa

12. Complete the sentence with appropriate word. The

Plumber the tap. | 3PTDTE JBBPODN mﬁgé&%
RPeRPY2 0 The Plumber the tapO .

A) were fitting B) fit

C) are fitting D) is fitting

13. Your team has completed a challenging project
successfully. How should you celebrate the success? | d3)
30BR) 3093 Qifaezsdojoab ojoé,oodmﬂ RPOENRAYAT. ACR)
0303aE, Bert es230LIeTO?

A) Thank everyone in your  B) DonO t celebrate and start
group for helping | &203>  the next job | Fogiox2IeB
SRBETN AR M0TVYCOZ =03 BB ﬁo,od('\b
cbvbma daﬁpﬁ ned oe_jo’ozn,ozj’c&

D) Say you did everything
C) Blame the group for any and donO t pralse others |
errors | oim@de BRERNYR V) DVBTL, B90BRCO
R0, B 206 BeP 0K BITY,
* Briesed

14. Comma, full stop, question mark are examples of |
VODTIR), BPLOE D0, FTIPET wémfo o

wmeEssiw 000 o TTTTTTT

A) next paragraph | S000s

mzpbn‘aas B) design | él)mz{o

D) punctuation mark | Qoa=0
52,

C) formal communlcatlon |
32500T K03

15. Which of the following is an important step to take

before sending your resume? | E\')?)J@dﬂfazf:b‘ TLVEHROI SRTED
8% IFNSIH)NYY 03003130 F B0 HOIING?

B) Ensure details like phone
number and email are
correct | gper® 30aj F03)
QRO TOIE IROMRD
20035NBade o
mﬁéﬁ@%ﬁw%ﬁﬂo

D) Focus only on technical
C) Use complex words |

& i RCOD skills | 39Q8% Fo3en¥ oS
R03eEE IWNYRY, N ﬂow 360@668?&50%}5 §

A) Skip proofreading | &8
DVITBIECOHBO

16. Fix, measure, pull, lift, grind, mix, operate - are examples
of | ZOBB, 90D, HF0D, DNV, F)RIIB, A Feo
B398, T0EAIESHd — AR) S LVBIBTFHNRLD

A) action words | 303003 _) describing words |
IR B HYR), DS0RZEO

C) naming words | IBAFSO -
ERORITT < D) pronouns | R3¢ @3N

17. Fill up the blanks with suitable words so as to become a
meaningful sentence. There a coffee shop the
park. | @I e mﬁz@%ﬁw ARTRIT BBt 50

mﬁﬁ%’ﬁ&&dé%‘ S598 There the
park.

A) are, next | 93, 00T B) is, next | So0odI
Q) is, next to | 8N, BFIQ D) are, next to | B3, SHBY

a coffee shop

18. If coworkers are gossiping about another coworker, what
you should do? | SMcdfaéfﬁﬁ@\b 'Qﬁfaogs) Sﬁmed/%eﬁodo (Alg
Mo’ mogcgp, QeR) DD JIBLIEBD?

A) Feel that gossiping is

inappropriate workplace

behaviour | MAFE SIEOFEO %%ﬁ%@é% the A%ows ol
ARTIOT FORT .o@ew VBEIVE

OGO @a&')ﬂo@do

D) Tell another coworker
about the gossip | M%®

mogg REBRCEAENT
390

Q) Join the conversation and
continue | 303&(3?%3@8 S0
OSIeARMIe V) AN]

@ Wi

n

19. Which of the following is NOT a key component of a
resume? | 88 NTVIH)NFY 0300F)30 63.1:)25&5‘?\5 SR0D
9033 ?

Qzé%%tgg%lénformation | B) References | evgiesdnigd

C) Relevant skills | 302093 D) Personal anecdotes |
@SOJWD 3,0308% WEIBE THMD

20. Which of the following skills would be most beneficial to
add to your resume? | NS 03503 3o3eried K)d%dng‘x)‘ﬁ
ZedRen BYO 3eTDNS?



A) Procrastination | Goﬁzs B) Laziness | 30350033

Q) Indifference | @VE2CS3 g)aé%g%sr;{?m%%gities |

21. Punctuality means | 3000 FE HowT

A) politeness | 3233 B) informal | 985923007

D) done by punching
machine | @oon® 033N
S50E on YT

C) being on time | .osootbﬁ
200350NCOFHB0

22. While applying for a job, the covering letter should be
easy to read by means of | BEABI)NYY 0B
6:’@@@5‘&5;;? 3e0z0Na?

A) dividing the text into

shorter paragraphs. | 56@,(36% B) |ncreasm the fogt size. |
SpRTREYeN PI0LI MRZIR), BRI,

&’)zs’a%,\p@do

C) long descriptions. | Bege D) extra curricular activities. |
2SS FEEI0 BB,

23. Which of the following statements shows good
teamwork? | ¥NT 03003 BedBried gD J0BE FORITBY
S0e0z03037?

B) Working together towards
a common goal | & —aﬁ,mags
rododg 2.e53N FOR
mg@do

A) Criticizing teammatesQ
efforts | 3066 X e383M0T
@ojot?;mfaizt 830330330

. . D) Ignoring othersO ideas
C) Keeping all ideas to .
yc))ursellof | ?De)a é:)mdrt%"ai) andi opinions | %300
Qy9adoe awmv@ﬁo sdpeunied 23y 5
eaz;’)@ojortv‘ai% QOEZRFBO

24. What is O informal communicationO ? §959532500@
R0SBRL D0BTERO?

A) Casual conversations
outside of official work
arrangements | 9983 FOXG
B3 B0 TOBOET
R0WIRFTWNLD

B) All verbal communlcatlon |
353833 203

D) Official communication

following a set of rules |
QOROAY ROoDIY, 9FBIZOR

OPE3 0B

C) Talking at official
meetings | ©9T3 3INYY
dmémﬁadjﬁo

25. Which of the following actions in an official meeting
shows appropriate workplace etiquette? | ©9g3 230309
BYND 03003 TSRO RPTDT and)m@etj Q—ae}msm
S0e0x0307

B) Keeping the phone on
silent mode and actively
A) Interrupt the speaker in partlaspate in the discussion |
meeting | FZ3030Qwen 2¢50° ¢
@awggﬁ,g@m VO AN fagn, m:-b
?3?5?05.)@ %o,bmﬂ
(ALT AN ES ) @do

C) Checking phone and D),Chatting with coworkers |

respond to messages
ga%as w@écc‘).\o@%o ldos,) mg‘;ﬁz{) RYe0DR w30b3°
rogdeanert wQJoa)Ng@wO S0
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