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1. Which of the following is included in the header section of
a resume? | ಸೂನ ಡ ಗದ ಈ ಳನ ದನು
ೕಸಗುದು?

A) Relevant career
experience | ಸಂಬಂತ ವೃ
ಅನುಭವ

B) Resume summary or
objective | ಸೂ ನ ಂಶ
ಅಥ ವಸುಷ ಸರು,

C) Career goals and
achievements | ವೃ ಗುಗಳು
ಮತು ಧಗಳು

D) Name, contact number,
professional email ID, and
address | ಸಂಪಕ ಸಂ ,
ಇೕ ಐ ಮತು ಸ

2. What is a key component of a resume that outlines your
relevant career experience and is used by experienced
professionals? | ಮ ಸಂಬಂತ ವೃ ಅನುಭವವನು ವಸುವ ಮತು
ಅನುಭ ವೃಪರಂದ ಬಳಸಲಡುವ ಸೂ ನ ಪಮುಖ ಅಂಶ
ದು?

A) Work Experience | �ಲಸದ
ಅನುಭವʺ

B) Transferable Skills |
ವವ ಡಬಹುದ
ಶಲಗಳು

C) Resume Profile | ಸೂ
ನ ೖ

D) Resume Objective |
ಸೂ ನ ಉಶ

3. Which of the following is required for teamwork? | ತಂಡದ
ಲಸ ಈ ಳನಗಳ ದು ಅಗತ?

A) Conflict and Argument |
ಸಂಘಷ ಮತು ದ

B) Proper communication |
ಸದ ಸಂವಹನ

C) Easy tasks | ಸುಲಭ
ಯಗಳು D) Money | ಹಣ

4. Which of the following is a key factor for a well-organized
resume? | �ಈ ಳನಗಳ ದು ಸುವವತ ಸೂ ನ
ಪಮುಖ ಅಂಶ?ʺ

A) Complex designs |
ಸಂೕಣ ಸಗಳು

B) Simple designs and easy-
to-read words | ಸರಳ
ಸಗಳು ಮತು ಓದಲು
ಸುಲಭದ ಪದಗಳು

C) Fancy fonts | ಅಲಂಕ
ಂಗಳು

D) Long paragraphs |
ೕಘದ ಗಳು

5. The word �resume� comes from French and means
________ | ಸೂʹ ಎಂಬ ಪದ ಂಂದ ಬಂ ಮತು ಇದರ
ಅಥ ________

A) summary | ಂಶ B) experience | ಅನುಭವ

C) education | ಣ D) placement | ಜ

6. Which of the following are included in a resume? |
ಉೂೕಗ ಅ ಸಸುಗ, ಕವಂ ಟ ಅನು ______
ಮೂಲಕ ಓದಲು ಸುಲಭರೕಕು

A) Daily routine, favorite
movies, and vacation plans |
ೖನಂನ ನಚ, ನ
ಚಲನತಗಳು ಮತು ರಯ
ಜಗಳು

B) Hobbies, favorite foods,
and personal interests |
ಹಸಗಳು, ನ ಆರಗಳು
ಮತು ೖಯಕ ಆಸಗಳು

C) Childhood memories,
dreams, and aspirations |
ಲದ ನಗಳು, ಕನಸುಗಳು
ಮತು ಆಂಗಳು

D) Contact information,
educational details, skills and
work experience | ಸಂಪಕ
, ೖಕ ವರಗಳು,
ಶಲ ಮತು ಲಸದ ಅನುಭವ

7. What is the process of formally introducing oneself called?
| ಔಪಕ ತನನು ನು ಪಚೂಳುವ ಪಯನು
ಏಂದು ಕಯು?

A) Hiring | ೕಮಕ B) Seeking | ಹುಡುಕುದು
C) Self-introduction | ಸಯಂ
ಪಚಯ D) Decision | ರ

8. During a job interview, if you couldn�t hear or understand
a question, what would you say? | ಲಸದ ಸಂದಶನದ, ೕ
ಪಯನು ೕಳಲು ಅಥ ಅಥೂಳಲು ಧಗದ, ೕ
ಏನು ೕಳುೕ?

A) �Sorry! I didn’t
understand. Could you
please repeat the question?�
| �! ನನ ಅಥಗಲ .
ದಯಟು ಪಯನು
ನವಸಬಹುೕ?ʺ

B) �Hey, can you repeat
that? I wasn’t paying
attention.� | �ೕ, ೕ
ಅದನು ನವಸಬಹುೕ?
ನು ಗಮನ ಹಸಲ .ʺ

C) �I am lost. Can you say it
again?� | �ನು
ಕದುೂೕ. ೕ ಅದನು
ಮ ೕಳಬಹುೕ?ʺ

D) �Speak clearly and repeat
the question.� | �ಸಷ
ತ ಮತು ಪಯನು
ನವ.ʺ

9. What is formal communication? | ಔಪಕ ಸಂವಹನ
ಎಂದೕನು?

A) All written communication
| ಎ ತ ಸಂವಹನ

B) Official communication
following a set of rules |
ಯಮಗಳ ಗುಂಪನು ಅನುಸ
ಅಕೃತ ಸಂವಹನ



C) Casual chatting on social
media | ಕ ಧಮದ
ಶುಯ ಂ

D) Talking with friends and
family | ೕತರು ಮತು
ಕುಟುಂಬೂಂ
ತಡುದು

10. What is very important to keep in mind while reviewing a
resume? | ಸೂ ಅನು ಪೕಸುಗ ಮನನಡ ೕದ ಬಹಳ
ಮುಖದುದು ಏನು?

A) Lot of information to get
the job | ಲಸ ಪಯಲು
ಕಷು 

B) Salary details | ಸಂಬಳದ
ವರಗಳು

C) Interest and hobbies | ಆಸ
ಮತು ಹಸಗಳು

D) Highlight skills and
qualifications that match the
job | ಲಸ ೂಂಗುವ
ಶಲ ಮತು ಅಹಗಳನು
ೖೖ ಡುದು

11. The ability to connect well with people is known as
_______. | ಜನೂಂ ಉತಮ ಸಂಪಕ ಸುವ ಮಥವನು
_________ ಎಂದು ಕಯಗುತ.

A) time management |
ಸಮಯ ವಹ

B) interpersonal skill | ಜನರ
ಪರಸರ ಶಲಗಳು

C) leadership | ಯಕತ D) creativity | ಸೃಜನೕಲ

12. Complete the sentence with appropriate word. The
Plumber _______ the tap. | ಸೂಕದ ಪದೂಂ ಕವನು
ಣೂ �The Plumber _______ the tap�.

A) were fitting B) fit
C) are fitting D) is fitting

13. Your team has completed a challenging project
successfully. How should you celebrate the success? | ಮ
ತಂಡ ಸನ ಜಯನು ಯಶ ಣೂ. ೕ
ಯಶಸನು ೕ ಆಚಸೕಕು?

A) Thank everyone in your
group for helping | ಸಯ
ದ ಮ ಗುಂನರುವ
ಎಲಗೂ ಧನದಗಳು

B) Don�t celebrate and start
the next job | ಸಂಭಸೕ
ಮತು ಮುಂನ ಲಸವನು
ರಂಸೕ

C) Blame the group for any
errors | ೕ ೂೕಷಗ
ಗುಂಪನು ದೂ

D) Say you did everything
and don�t praise others |
ೕ ಎಲವನೂ 
ಎಂದು ೕ ಮತು ಇತರರನು
ೂಗಳೕ

14. Comma, full stop, question mark are examples of _______ |
ಅಲಮ, ಣ ಮ, ಪಥಕ ಗಳು _______ ನ
ಉಹರಗಳು

A) next paragraph | ಮುಂನ
 B) design | ಸ

C) formal communication |
ಔಪಕ ಸಂವಹನ

D) punctuation mark | ಮ


15. Which of the following is an important step to take

before sending your resume? | ಮ ಸೂ ಕಳುಸುವ ದಲು
ಈ ಳನಗಳ ದು ಪಮುಖ ಹಂತ?

A) Skip proofreading | ಓ
ಖತಪಸರುದು

B) Ensure details like phone
number and email are
correct | ೕ ಸಂ ಮತು
ಇೕನಂತಹ ವರಗಳು
ಸೕ ಎಂದು
ಖತಪೂಳುದು

C) Use complex words |
ಸಂೕಣ ಪದಗಳನು ಬಳರುದು

D) Focus only on technical
skills | ಂಕ ಶಲಗಳ ೕ
ತ ೕಂೕಕರುದು

16. Fix, measure, pull, lift, grind, mix, operate - are examples
of ______ | ಸಪ, ಅ, ಎ, ಎತು, , ಶಣ
, ಯವ - ಇ ______ ನ ಉಹರಗಳು

A) action words | ಯ
ಪದಗಳು

B) describing words |
ಪದಗಳನು ವಸುದು

C) naming words | ಪದಗಳನು
ಸಸುದು D) pronouns | ಸವಮಗಳು

17. Fill up the blanks with suitable words so as to become a
meaningful sentence. There _______ a coffee shop _______ the
park. | ಅಥಣ ಕಗಲು ಸೂಕದ ಪದಗೂಂ 
ಗಗಳನು ಭ  There _______ a coffee shop _______ the
park.

A) are, next | ಇ, ಮುಂನ B) is, next | ಮುಂನ
C) is, next to | ಆ, ಪಕದ D) are, next to | ಇ, ಪಕದ

18. If coworkers are gossiping about another coworker, what
you should do? | ಸೂೕೂೕಗಳು ಇೂಬ  ಸೂೕೂೕಯ ಬ
 ಡುದ, ೕ ಏನು ಡೕಕು?

A) Feel that gossiping is
inappropriate workplace
behaviour |  ಡುದು
ಸೂಕವಲದ ಲಸದ ಸಳದ ನಡವ
ಎಂದು ಸುದು

B) Listen to the gossip |
ಗಳನು ಆಸುದು

C) Join the conversation and
continue | ಸಂದ ೕ ಮತು
ಮುಂದುವಸುದು

D) Tell another coworker
about the gossip |  ಬ
ಇೂಬ  ಸೂೕೂೕ
ಸುದು

19. Which of the following is NOT a key component of a
resume? | ಈ ಳನಗಳ ದು ಸೂನ ಪಮುಖ
ಅಂಶವಲ ?

A) Additional information |
ಚು ವ  B) References | ಉಖಗಳು

C) Relevant skills | ಸಂಬಂತ
ಶಲಗಳು

D) Personal anecdotes |
ೖಯಕ ಬದುನ ಕಗಳು

20. Which of the following skills would be most beneficial to
add to your resume? | ಳನ ವ ಶಲಗಳು ಮ ಸೂ
ೕಸಲು ಚು  ಸೂಕ?



A) Procrastination | ಆಲಸ B) Laziness | ೂೕತನ

C) Indifference | ಉೕನ D) Leadership Qualities |
ಯಕತದ ಗುಣಗಳು

21. Punctuality means _______ | ಸಮಯಪ ಎಂದ
_______

A) politeness | ಸಭ B) informal | ಅಪಕ

C) being on time | ಸಮಯ
ಸರುದು

D) done by punching
machine | ಪಂಂ ಯಂತಂದ
ಡಗುತ

22. While applying for a job, the covering letter should be
easy to read by means of ______ | ಳನಗಳ ದನು
ಸೂನ ೕಸ?

A) dividing the text into
shorter paragraphs. | ಪಠವನು
ಸಣ ಫ
ಭಸುದು.

B) increasing the font size. |
ಂ ತವನು ಸುದು.

C) long descriptions. | ೕಘ
ವರಗಳು.

D) extra curricular activities. |
ಪೕತರ ಚಟುವಗಳು.

23. Which of the following statements shows good
teamwork? | ಳನ ವ ೕಗಳು ಉತಮ ತಂಡದ ಲಸವನು
ೂೕಸುತ?

A) Criticizing teammates�
efforts | ತಂಡದ ಸಹ ಆಟರರ
ಪಯತಗಳನು ೕಸುದು

B) Working together towards
a common goal | ನ
ಗುಯತ ಒ ಲಸ
ಡುದು

C) Keeping all ideas to
yourself | ಎ ರಗಳನು
ಮೕ ಇಟುೂಳುದು

D) Ignoring others� ideas
and opinions | ಇತರರ
ಆೂೕಚಗಳು ಮತು
ಅಯಗಳನು ಲಸುದು

24. What is �informal communication�? | �ಅಪಕ
ಸಂವಹನʺ ಎಂದೕನು?

A) Casual conversations
outside of official work
arrangements | ಅಕೃತ ಲಸದ
ವವಗಳ ೂರ ಂದಕ
ಸಂಷಗಳು

B) All verbal communication |
ಎ ಕ ಸಂವಹನ

C) Talking at official
meetings | ಅಕೃತ ಸಗಳ
ತಡುದು

D) Official communication
following a set of rules |
ಯಮಗಳ ಗುಂಪನು ಅನುಸ
ಅಕೃತ ಸಂವಹನ

25. Which of the following actions in an official meeting
shows appropriate workplace etiquette? | ಅಕೃತ ಸಯ ಈ
ಳನ ವ ಕಮಗಳು ಸೂಕದ ಯಸಳದ ರವನು
ೂೕಸುತ?

A) Interrupt the speaker in
meeting | ಸಯಗ ೕಕ
ಅಪಸುದು

B) Keeping the phone on
silent mode and actively
participate in the discussion |
ೕ ಅನು ೖಂ
ೕನ ಇ ಮತು
ಚಯ ಸಯ
ಗವಸುದು

C) Checking phone and
respond to messages |
ೕ ಪೕಸುದು ಮತು
ಸಂೕಶಗ ಪಸುದು

D) Chatting with coworkers |
ಸೂೕೂೕಗೂಂ 
ಡುದು
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