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1. Complete the sentence with appropriate word. The
Plumber the tap. | 2TZ0 SBWRODNR DTSV

2PeRPPA 0 The Plumber the tapO .

A) fit
Q) is fitting

B) were fitting
D) are fitting

2. The ability to connect well with people is known as
| ZBBE0DN GUSTOTN FOTTE TIPS mdoz;ﬁzfdag
DO FB0ILSNRIZT.

A) time management |
[30030 Q g

B) leadership | mojoﬁ%

D) interpersonal skill | %80

C) creativity | FEn8c0d SO0 98¢, i

3. While applying for a job, the covering letter should be easy
to read by means of | 3LNSI)NYD 0300IBR,
(3:’»./055‘&5;? xedxeNd?

B) dividing the text into
A) long descriptions. | ®ege shorter paragraphs. | oooz'gjab
QRVENLD. 0D wjoamqﬂaﬁ

K zﬁ,\os\)do

Q) extra curricular activities. | D) increasi dq the font size. |
DTYLI0 23e0OZEIBFN0. PI0LI MRZIR), BLIFIZ)0.

4. Which of the following is required for teamwork? | 3063
BoRTN B8 FYNTI)NYY 03Iy on3ddw?
A) Money | @ %%Properscgdm%gumcatlon |

D) Easy tasks | o723

0 Confhct and Argument |
mmg 03D

foOw’o&F

5. What is a key component of a resume that outlines your
relevant career experience and is used by experienced
professionals? | Q=01 302093 &3 @mwmaﬁ%mams o)
823D F3FTD0T WFRLBEID TR © R0 03
0350307

B) Work Experience | 033
[DRSIASE]

D) Transferable Skills |
DNOE R BB BTG

CREDILS

A) Resume Ok()%ectlve |

6@5}‘

C) Resume Profile | dafalpo‘
s dpger

6. Which of the following is a key factor for a well-organized
resume? | 08% YNVIH)NFY 0300F)30 ESDTAER SRRE3* ©
SR0D ©9035NES? [

B) Simple designs and easy-

A) Fancy fonts | ©@®05208  to-read words | 0¥

ootz D VRN F03) B0
O IR NKD

C) Long paragraphs D) Complex designs

a)eaﬁs‘%a% mgp%%l Ngaeean&m ﬁf% |

7. Which of the following is included in the header section of
a resume? | SAREOT BEO° L3 8% F¥NT 03D
e R1an abrn) abYY

A) Resume summary or B) Career goals and
objective | 3RRQR>* 9008 achievements | &8 ROORD
P SRR BRO, B03) ZTFBALL

C) Name, contact number,
professional email ID, and
address | soxmTE R0as,,
QRoee® 0B F03) AP

D) Relevant career
experience | 302053 33
LDVNIAY

8. Which of the following is NOT a key component of a
resume? | 88 FYNTVIHYNYY 0350F)B0 6’;\"@&;5“6 JIBD0D
©9033Q) ?

A) Relevant skills | 5020083 a? Personal anecdotes |
LR=RIEE 03038 WBOIR TN

OO

C) References | gvgednied g&dd'tgg%ﬂ information |
%3

9. Which of the following actions in an official meeting shows
appropriate workplace etiquette? | 0333 x2303Q % YN
03593, GO0 ARTDAE F0EFHE RL50SDY, DRI ?

B) Keeping the phone on
silent mode and actively
partlaspate in the discussion |

R0eEDS ‘ngo abso
228 0o F300OR

ARSI @60

A) Interrupt the speaker in
meeting | 323030QToN A¢T0° O
@&w&o@do

C) Checking phone and

respond to messages |
FRe* B08eDRIFR )

rogdeanert wQJo&),\o@do

D) Chatting with coworkers |
ABRCTRCNNLRONR 25083¢

RIEOR




10. What is O informal communicationd ? §9859=32500%
R0FBE DOBTERO?

B) Official communication
A) All verbal communication following a set of rules |
| 29 IF0DT ZoSBS K)Oi)dor%@’ rOOHT), OBIZOZ
- VRT3 Z0BBD

C) Casual conversations
outside of official work D) Talking at official
arrangements | ©®T3 OB meetings | ©PTZ 3N
SV RA0H WOBDFS  IRITRIBE

@
FOWIRFNLD

11. Which of the following statements shows good
teamwork? | S¥NT 0350s3 BEPBNL VI 0BT 6073565%
80e0x0303?

A) Working together towards B) Ignoring othersd ideas
a common goal | mm(—% and opinions | ¥3833
rododZ wesoN SO esefpewNned SR
SIBOREO @?D@oi)mfaigt QOFBRIJBO

C) Keeping all ideas to
yourself | e D250nYR)
&)do@ggoi)e v%ﬁw%ﬁﬂo

D) Criticizing teammatesO
efforts | 3066 X e383M0T
gojoiﬁ@.;’ai& £3C3RORYTO

12. What is very important to keep in mind while reviewing a
resume? | SRR R, BOBeDRDor SOVAVIE et WHY
BORABIBO DVO?

A) Highlight skills and
qualifications that match the
job | 308 BeoDF03TRII
3B R0 B INTIY

B8 RRBOR

B) Interest and hobbies | &35
S0 Sa‘%ﬁmb

D) Lot of information to get
the job | 33 B30
mﬁﬁ%m&é

C) Salary details | sow¥E
AIB D

13. Which of the following is an important step to take
before sending your resume? | Q=0 BRRRI® TEIHRID B0
8% IFNSI)NTY 030053130 F B0 H0IING?

B) Ensure details like phone
number and email are
correct | gpen® 3033 S03)
BR0eeB03B AT
30035NB803oe Do
a)z&éé@;’oﬁfa@abﬁ)do

D) Focus only on technical
C) Use complex words |

HoBerr FONIRW RO o aco@eaamogwo

A) Skip proofreading | 8@
DWIBBIDCOIEO

14. The word O resumel comes from French and means
| 6MZ§J‘D DO DWF) F0LFAOT 2000TW S03) W3
ORE

A) education | 83¢o B) experience | ©x0233

C) summary | 590203 D) placement | Qodeezss

15. Which of the following skills would be most beneficial to
add to your resume? | 3¢ND 03593 FOBON ABY SRRST
Zedrew 3 2egmaNS?

é%b%‘g%sww%@ﬂes | B) Indifference | evT02cR3

C) Laziness | 306350033 D) Procrastination | es®x

)

16. Which of the following are included in a resume? |
erocifazgﬁm&ﬁ 923 IOROFN, FIOON® 3e30° eaabd

SAROT LT e OFTNC e

A) Daily routine, favorite

movies, and vacation plans |
B3300 BSW0, e

Bosuignisd 20%) THabd
adeezssned

Q) Contact information,
educational details, skills and
work experience | 03T
39983, édgsdﬁ QAITNLD,
@5%3333 O AN SIVSIAY

B) Hobbies, favorite foods,

and personal interests |
BRI, VWP B8HIORD

S0 3,0dde esRdried

D) Childhood memories,

dreams, and aspirations |
(AR} SRR)NLD, FEROND
R03) 35203710

17. What is formal communication? | B32320% 303%8
DOBTER?

A) Official communication  B) Talking with friends and
foIIowinr? a set of rules | family | Be&300 02
DORONY MOBRY, WRITOD B0 RRODR

RTI F0IB ODCIVD &SI AN

D) Casual chatting on social

media | 592350238 SPFIEEY
Fogb0oder 2sekdon®

Q) All written communication
| 2e0 D3 FoIHS

18. Your team has completed a challenging project
successfully. How should you celebrate the success? | A=)
30BR) 30D oifaezsﬁobmq Qbé%&bbﬁ RPOENRAYIB. ACY)
03oFFR), Ber ese3dReR?

A) Say you did everything

and donl t praise others |
QD) DOIRS, BIBRCO

20030 BeW %) BITTRY,
Bnvesed

B) DonO t celebrate and start
the next job | BogdoxaIed
F038) 001 6035&&%

DI NRIANE]

D) Thank everyone in your

C) Blame the group for any group for helping | 303

errors | 03593)B3¢ BreRnIn

_ . B3oBBTN DB MO0HVGTOI

rooia) el >0drR {8&5@% ned
19. Comma, full stop, question mark are examples of |
WOTIR, BPEF D0IR), FBoPFT Waried ®

UTIBT N

2B_Eg;)formal communication |
525908 30SB®

C) next paragraph | 300088 D) punctuation mark | Q00
P 8%

A) design | dm

20. Fix, measure, pull, lift, grind, mix, operate - are examples
of | ROBR2, a0, ALY, DNV, HRIIB, AFed



R0B, T0EATEHY — AR)

B) naming words | SBri¢/s),

© SVBIRCHNALD

A) pronouns | IS¢ ®a0Med

BIOROINBO
Q) describi%words | D) action words | §03003>
DR MR, DS0RIFRO I3
21. Punctuality means | 3R00dFE HowT

B) being on time | 36)01)?%

A) informal | e95P=25003 3D0339NCOTEO

C) done by punching
machine | Bowor® 03>Q3d0a D) politeness | zg33
S5 ©on YT

22. If coworkers are gossiping about another coworker, what
you should do? | s&/ecdaeAnsd arey sssecdaenad Wil
MoYyx® mgyad, QCR) DT JIB3eR?

A) Tell another coworker .B) Feel th?t gossiping 1
about the gossip | MP2* 2278 inappropriate workplace

- n behaviour | MeAE® IIBOIFHBO
vt esetnt Al ROBIOE ORE 3B BV
QOB LIDRIZBI

D) Join the conversation and
continue | 30@66&&’6 S03)
SO00BOS VRO

C) Listen to the gossip |
NoAD NYR), B8ARIBBO

23. What is the process of formally introducing oneself
called? | B5250080MN 3P, T 56230&)2;&/3@&2@

F30300308), HF0r0 FE03IIT?

A) Hiring | 8e30%

C) Self-introduction | 5(‘501)0
200

B) Seeking | ®@0@uBOSE0

D) Decision | QgosT

24. Fill up the blanks with suitable words so as to become a
meaningful sentence. There a coffee shop the
park. | OBEZRNE Hoganen ARTR I ool 9308

25onine™) P3¢ BB There a coffee shop the
park.

A) is, next to | &N, 53}3@
C) are, next to | 3, IFIQ

B) are, next | 93, S00dI
D) is, next | 00D

25. During a job interview, if you couldnO t hear or
understand a question, what would you say? | 333
303BEIBY, Aed) FB3030R), evew Fe OFESPREPYLL
mdpnmad, Q) DI BeD3eD?

A) O Hey, can you repeat
that? | wasn’t paying
attention.0 | Be, deI)
eswabq VTR BOTC?
R MO8 BRI [

C) 0O Sorry! I didn't
understand. Could you D) O Iam lost. Can you say it
please repeat the question?0 again?0d | Bo®D

| 030! B3 wgrmendey . FdmoReeNEes. ded) By,
B3 030k G B3R 203 Beswae? D
DRooRSFROBOBE? [

B) O Speak clearly and repeat
the question.0 | BxgoN
BRITB %) AR,
RS0 8e2.0
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