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1. Which of the following is a key factor for a well-organized
resume? | 088 3YNTI)NYY 030030 535?2{:33 dmp S
SR0D ©90350NE? [

A) Fancy fonts | ©®0%08  B) Complex designs |

FO0E3 LD R0BCLE é:)mg’oﬁ ¥)
C) Simple designs and easy-

to-read words | 30¥ D) Long paragraphs |
QPAINLD o) B D00 DYOINED
ROYI IB RO

Answer: C) Simple designs and easy-to-read words | 30¢
DvRgned F03) LBew BeIHE IBd

2. The ability to connect well with people is known as
| BRBE0DN VRN FoTTE FIHRIS mmqgfdabq

_________ DO FB0IPNRIZE.
A) time man?ement | B) interpersonal skill | &30
ro0d AsF e H0RS ToByiD

C) leadership | ®203583, D) creativity | 3mR8e0d
Answer: B) interpersonal skill | %80 S030 @SOJM)

3. Your team has completed a challenging project
successfully. How should you celebrate the success? | 933
308 R) 39093 oifaezsﬁodoabcl Qi)a‘-lgzaimﬁ RPOENRAYIT. ACI)
0303aE sBert ese3dLIeTO?

A) DonO t celebrate and star
the next job | Kogdox3eR
F03) S0odS 3055&&3*

R0 0YRLIeB

tB) Blame the group for any
errors | 0359)B3¢ BreRNIR
RO0BE, BAN

C) Thank everyone in your D) Say you did e.verything
group for helping | F%2030 %g%)dgg)%é}gg%%%cpaers |

m&dﬁ%ﬁ AR r'bo&&ig?ﬁod e ab) ﬁgﬁ? m"ég ‘52330’(\5%

Q 2
DODNL Gasried Berivised

Answer: C) Thank everyone in your group for helping | f@203>

5. Which of the following statements shows good teamwork?
| 3&NT 0doos3 BePBND VIR 0BT FOFIT), 30e0RIZT?

B) Working together towards
a common goal | 5=
rOB03Z wesaf FOs
RIEBOREO

A) Keeping all ideas to
yourself | 2€53 D50ned)
K)m&c,?ofbc 'a&bwéfa%iggﬂo

C) Ignoring othersll - ideas D) Criticizing teammatesO

and apinions | 500 efforts | 3063 3 etV
eRamobIvRy dOF GRS OV ST

Answer: B) Working together towards a common goal |
mabaags rbdod3g um@p R IEOJHEO

6. Which of the following is included in the header section of
a resume? | d’ﬂfa?fﬁﬁai BE0° Pori®) B8 NS 0300)B®Y,
Qe RIIn]abrn) abYY

B) Name, contact number,
3 professional email ID, and
address | IozTE 7033,

A) Resume summary or
objective | BRRRI® S TTO!
B0 SAIVH B0,

QR0e® 0B F03) AP
C) Relevant career D) Career goals and
experience | 30w 0R3 33 achievements | &3 rodned
[DSIA™ F03) FPIMD

Answer: B) Name, contact number, professional email ID, and
address | B30T 303%, Q0 OB :b:&_‘)’ DYon

7. Which of the following skills would be most beneficial to
add to your resume? | 3¥NS 03503 ﬁasozpe:o K)d)@d:ifaga‘ﬁ
Zedzen Yo 2eTmaNS?

A) Procrastination | es&z B) Laziness | 20350031
C) Indifference | &vmeR3 %ggseésl;‘igw%%ities |
g

Answer: D) Leadership Qualities | mabﬁ:f_‘c,s noganed

SRBCEN Ity MoaRGoLE 26dne Fummried

4. Fill up the blanks with suitable words so as to become a

meaningful sentence. There a coffee shop the
park. | OBEZRNE HoFIared AT IRRER0RN 9300
mﬁrﬂ%&g{@ér =398 There a coffee shop the
park.

A) are, next | 93, S00DS  B) is, next to | &N, 53}5(’2
C) are, next to | 43, ﬁa?g? D) is, next | 300D

Answer: B) is, next to | &N, 3@3@

8. During a job interview, if you couldnO t hear or understand
a question, what would you say? | 0 30B3eRRY, ACI)
géﬂow(mq FeFen 9T @c;ﬂs‘daa@i/a%w mq?p‘aﬁ&dﬁd Qed)
DI BeDICD?

A) O Hey, can you repeat
that? | wasn’t paying
attention.0 | B¢, QeI
eswabq RV RVBITIC?
R MO8 ORI [

B) O Speak clearly and repeat
the question.0 | BxgoN
BRITB %) AR,
S0 2.0



C) 0O Sorry! I didn't
understand. Could you
please repeat the question?d again?0 | BocD

| 030! B3R wgrmenidey . sdBoBReNTeS. Ae) BB,
3030k S B03R 208 Beowause?
BROIREFRIBOITFE? T

Answer: C) 0 Sorry! I didn't understand. Could you please
repeat the question?0 | 0! B3 wgr=oridy,. Bododed),
@%odo('\igl JNoeS3rWBTC? O

9. Complete the sentence with appropriate word. The

Plumber the tap. | 2320 SBWRODN TR,
2PeRPP2 0 The Plumber the tapO .

A) are fitting B) fit

C) were fitting D) is fitting

Answer: D) is fitting

10. Which of the following actions in an official meeting
shows appropriate workplace etiquette? | RT3 7230309 8%
BYNS 0d0eS FSONLD RPTHNI Fo0dF B 892590310,
S0e0x0303?

A) Keeping the phone on
silent mode and actively

partig;pate in the discussion | B) Interrupt the speaker in
DRCP® O 3, 30e3°

) }vo meeting | FZ3030Qwer 2¢50°
ReERS BO o) BB AR
2130300 78030aN °
PRNTEHRIDO

Q) Chattin%with coworkers | D) Checking phone and

= respond to messages
A TG R00M 128 e S0BCOromI) Lo

R0BeBNIR B33 0VRORES

Answer: A) Keeping the phone on silent mode and actively
participate in the discussion | $ea® &3) §Sots® SewSQ
202 I sl F30dTN PorS&GRIZRO

11. Which of the following are included in a resume? |
VBRENTIN e 3PN, TSDON® Se30 T

RROT LB e BOOFSN0 L3R

A) Childhood memories, B) Hobbies, favorite foods,

dreams, and aspirations | and personal interests |
megj Seo)ied, FROND ﬁmgme;b, 03 esH>O N

3033 esso0gried S0) 504085 eBdReDd

C) Daily routine, favorite D) Contact information,

movies, and vacation plans | educational details, skills and

&3 B0 DRE0, BE
Bosugned %) Taab
odeezssnsd

work experience | 03F€
B90&3, BFeds AITND,
EREDIDVESES S ARCIN ALY

Answer: D) Contact information, educational details, skills
and work experience | 3053 S0&3, ZFed ISCTIED, 6"3395
R s vxoys

12. Which of the following is an important step to take

before sending your resume? | &%dmgs‘ TLGHROD T

B BYNBI)NYES CIRYE 0D BOSTONG?

D) O | am lost. Can you say it

A) Ensure details like phone
number and email are
correct | gper® 3033 03
PR B03B IRV
20030eNSadoe 0B
adw&%ﬁm%faﬁ)do

B) Focus only on technical
skills | 39Q8% Fo3en¥ oS
3998 FC0Q CTOATIIRO

C) Use complex words | D) Skip proofreading | &8
R03eedf BBNRYRY, WHACIFIBO DeIZHRZRCODYE0

Answer: A) Ensure details like phone number and email are
correct | Jpe® 303%:&):&_2 Y3oeerfBoI3B SO rieh FDodTNS0doe
D0 DBIIBERWRBO

13. Which of the following is NOT a key component of a
resume? | 85 I¥NTI)NYY 0dRJ)Bo SARR*E @00
©9083¢) ?

Qg@%cgtié);%lénformation | B) References | evgfesdned

C) Relevant skills | 3022083 D) Personal anecdotes |
PBeyie 303085 WBES FFD

Answer: D) Personal anecdotes | Q,o.bﬁﬁ RIS TP

14. What is a key component of a resume that outlines your
relevant career experience and is used by experienced
professionals? | Q=07 3020083 &3 BIIBIEB), DBV B0I)
RILD J$BCO0E WYROEID dz’».faz@f B ZR0D 903
035035307

A) Transferable Skills |

= B) R Objecti
@”gggg I e

C) Work Experience | 03z D) Resume Profile | 6&"@53‘
[DRSASE] o ﬁ@q—’éej‘
Answer: C) Work Experience | 03036 ©®03=30

15. While applying for a job, the covering letter should be
easy to read by means of | 3LNSI)NYD 0:1335}5@3‘=L
SRRR*RY Jedaeents?

B) dividing the text into

A) extra curricular activities. | shorter paragraphs. | 5‘2’;5‘7’2,{
56536 238303633110, € 9 @Q\%ﬁ
&zga%m@wo.

Q) increasing the font size. | D) long descriptions. | Begre
Po0L3* MYV, B[R0 DT,

Answer: B) dividing the text into shorter paragraphs. | 30‘55&&
Se% mlpa@ar’yah QP BR[O,

16. What is very important to keep in mind while reviewing a
resume? | 339
BODEIABIBO DTO?

3, B08edROZIN FOVIBIE we5ow WHY

B) Lot of information to get
the job | &5 SBadoen
TR, B0k

A) Interest and hobbies | &3
203 BEsRTI0



C) Highlight skills and
qualifications that match the
job | 307E Be0R0803eMII
3B R0 B INTRY
3,5,83° I00BOZ)BO

Answer: C) Highlight skills and qualifications that match the
job | i?ozs’i% @BpoBFadrend= ﬁ’éegsabs_.g wSFsﬁv‘dgﬁ,c{,u‘
SoEoIJHEo

D) Salary details | sow %3
ooty

17. Punctuality means | 3R00dFE HowT

B) done by punching

A) politeness | :,z,:sg machine | B030on® 0308 Ho
S00E RIS
D) being on time | 800308,

C) informal | 9R9=32500% 3O03RNCIZEO

Answer: D) being on time | 3mw§ﬁamndo:wo

18. If coworkers are gossiping about another coworker, what
you should do? | sasectdaeAnsd areg sesectdaenadd Wil
MOAT® BIBISBT, ) DEO BIAEe3eT0?

A) Tell another coworker Frzal;e;!;gz; '?eo\i/ifllg?alcse
about the gossip | MR LI | ki | rega® SouBomE
e J;fmm; i ARgHeR SORE 3U3 IESVS
OBV LIDRIIYBI
Q) Join the conversation and D) Listen to the gossip |
continue | 30ma%8 3¢ BB 1226ty DS
BO0BIBORITE * R, ORI
Answer: B) Feel that gossiping is inappropriate workplace
behaviour | MeAs* IRBEOFBo RATIL FORE 3@%3 VBIYE HoL
PRI

19. Fix, measure, pull, lift, grind, mix, operate - are examples

of | ROBR2, 9$aD, 2P0, DNV, BRIB, AFeo
R00B, BoODFASEDY - ¥ S SVTIRTHBNLD
A) describing words -
ﬁdﬁm&%m@dol B) pronouns | FIE€DIROND
C) naming words | 5dﬁ<’é’&3{ D) action words | §03003>
BRORIT)BO FATaL>8)

Answer: D) action words | ga30d Suned

20. What is the process of formally introducing oneself
called? | BB2500850N EIVOVREDINY 56230302:&/9%”@

303003080, om0 FB0d0FIT?
A) Decision | QgosT B) Hiring | Sexo®

C) Self-introduction | 80300 .
3820 & D) Seeking | @XBORIB0

Answer: C) Self-introduction | 3&01)0 20ad>

21. Theword O resumell comes from French and means
| dﬁJaWD DO DW= F0LFNOT 2000TW S0I3) WO

ope
A) education | 83 B) placement | dodeems
C) summary | 890203 D) experience | 98033

Answer: C) summary | 590903

22. Which of the following is required for teamwork? | 0BG
30aTN B3 FYNTI)NYY 0330 esﬁ:ézft)d?

A) Conflict and Argument |  B) Easy tasks | o023
RoPRE 30 FD0ETIED

C) Proper communication
Thooss B0RBD | D) Money | B0

Answer: C) Proper communication | 300353 Zo3®d

23. What is formal communication? | 82323008 033
QOTTERO?

A) Talking with friends and

family | 303300 S03) B) All written communication
Bt BRODN | o OD3 FoIBI
PORICIND ) A N)

C) Casual chatting on social D) Official communication

media | moRRuE IRFRBY HIOWINg 2 set of tules | o
TBO0R* 250830m¢ ORI R03ES h

Answer: D) Official communication following a set of rules |

Qodoorie? foos), wRdd ©RE3 JoSH

24. What is O informal communicationO ? §959s32500@
0SB D0BTERO?

B) Talking at official

A) All verbal communication . °
| deR SRDT 03B g;e;anagéoléﬁgs 3Invd

C) Casual conversations . .
outside of official work D) Official communication

arrangements | 9983 O3 fgg%vgg g?éféaoé;uée@ﬁaz
SRANY BAOA OTDEE  ves womissy |
8

- Q_D
202IORENLD
Answer: C) Casual conversations outside of official work

arrangements | Q33 03 ;Epf,@ﬂv B0 SBPeT
RoPoRIried

25. Comma, full stop, question mark are examples of
eacga:)oam, TRE TR, @aaqqﬁrs 23&;{1%

PVDIBRT TN

A) formal communication |  B) next paragraph | S0000d

C) punctuation mark | TR0
52,

Answer: C) punctuation mark | o> z.’)#;l

D) design | o3
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