Employability Skills

Q. ID: ITISKILL2298UR

Monthly Test January
-2026

January 2026

GOVT ITI VITTLA

Answer Key

Duration: 30 Mins

1. While applying for a position as fitter, which of the

following email subject lines would be the most suitable?
HE30° BT wede FPRIDIN, T3 FYNT 03T BB IR

—awmfo éz&o wﬁmﬁdoéd?

A) Urgent Attention Needed gmApplylng fo;aa ngvzgéob |

rio
| B0ROF RS rtgDs A,Qn,oamg%c i

C) Application for Fitter

Pos|t|on Your Na 5 D) Fitter Job needed | $&30°
HE30° BOTTY 23E nT w0, s @nngg)d
é:bo]

Answer: C) Izggllcatlon for Fltter Position - [Your Name] |
Db BB

2. While sending a job application through email, how to
share the resume and other documents? | Q30e® SoOT
draent e 03, 31T, TRRERI® 03 B30

DSNRTR 30%36@@13{3}30 xen?

A) Attach the scanned

documents as pdf with the
email | Fop° 3G not safe | ®oce® oo
BIBIRRO0LFTIHR), DDSNYRY, 5E0&RWITBO

SoeerB o001 pdf sh onda HFoBY s> R0IIIQ),

B) Should not send
documents over email as it is

C) Copying and pasting the
content of the documents

|nto the email bodly |
083N ARO[

fameos Bewd FEORDBO
208) 90LIRITR

D) Click photos from phone
and send it | $per*dox
c.yaeé&/am@’ab 35 008
F03) TH

Answer: A) Attach the scanned documents as pdf with the
email | 5p° S0RG BB potsTIYR) Foeerd oD pdf e
ondd

3. What is the standard way in which computers connect

wirelessly? | F0ZREIOTYR) AZ0R0N FoBEE RIS Z3ed3
Soone 03oox)E0?

A) LAN B) Wi-Fi

C) WAN D) ISP

Answer: B) Wi-Fi

4. Shortcut keys Ctrl+C, Ctrl+V, Ctrl+S mean |
D835 5e3¢ dened Ctrl+C, Ctrl+V, Ctrl+S 0833

A) cut, save, copy B) save, cut, copy

C) copy, paste, save D) cut, copy, save

Answer: C) copy, paste, save
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5. What should be entered in the 0 ToO field when drafting an
email? | 9soee® gaa BEomen O To B¥EQ O30
SR DRIeBO?

B) The recipientO s email
address | Neﬁaﬁodwo’
Yo 3)%.—0

A) Your own email address |
Zi) ,003 QRO YR

C) The main message . .
content | dJJéD 203633 g)d'g?gﬁs%%%%of the email |

R0

Answer: B) The recipientl s email address }¢50R0530 o
DY

6. A software application used to enable computer users to
locate and access web page is called | Seo®
DeIBRY, 5§$%§oo S03) gle8zen TOZEI0° u@%mdo’a%l
RG0DIAFEOD WY 53S0 0TIV Ty
INeARE:{e[eVNISLTaNE )

A) web browser | e323° 2J350° B) website | 2590300
C) web server | 32° 33¢0® D) email | @loee®
Answer: A) web browser | $2° 3J9%0°

7. Which one is a search engine? | 825% Q023®° 0350530307

A) Google B) Facebook
C) Hotmail D) Flicker
Answer: A) Google

8. A resume should be | R)BTT0L3R)

(218 oA\ ¥)

A) having long and detailed B) having acronyms and
information | degpe o8y  abbreviation | Zogemaried

DIV BIé3030BY S03) Roges soﬁ%”ab
BRORTOS R0005%

C) short and precise | 233, D) bold and colourful | @&,
S038) QDT R03) SerT 0238

Answer: C) short and precise | 38 303) 0203

9. We use Google maps to follow the to reach a place.
| 3¢y deomey ™), RBOF0FEL TP Google
sgriva) weRxded

A) destination | 3e0R)S w0 B) direction | ABes 3™
C) demark | o882 D) distance | B»0
Answer: B) direction | ¥es38d



10. What is a job portal? | emdjaﬂeﬁ Iece3r e Hordesy?

A) A building where you go
to find work | Qesd) IR
BIBOTOO BRCNIS TeX3

B) A website where
companies post jobs and
people can search and apply
for them | Foz3ARLL
VRBRCNRNRYID ggae:‘ RI9BOR
PNTAN] 503.) ZSF\SGO
i) BBRIBIR %)
923 w‘)%zo&xﬁo

C) A place where you can D) A special room where job

play games and talk to mterwews happen onllne |
friends | es3) eseariefdy, q{u

S 03 AroIdR0BH i w3 o8
R0TBEI ,\.e,f 6@6@

Answer: B) A website where companies post jobs and people
can search and apply for them | Soz3dnied Uodfaétﬁriv‘do Jpext,
SoEoI ms"‘ £3° o) wWs0 eaqi)mfa) BT BT ) 9
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