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1. Which of the following is required for teamwork? | 30@E% C) Complex designs | D) Fancy fonts | ©9©05208

BORTN B FINTIHYNYY 0o onddu? BoBeeae DHPVIIN %% Po0e3ried

A) Coan|ct and Argument | gy Mioney | ®eo
BOPRE R0 a—mg yl 6. Which of the following statements shows good teamwork?
CéProper communlcatlon | D) Easy tasks | Ro©23 | B&NT 0doos3 BePBND VIR 0BT FOZIT), 30e0RIZT?

GRlos I a e
B) Ignoring othersO ideas

A) Keeping all ideas to and opinions | 9300

yourself | 209 JwBNRYR

2. Complete the sentence with appropriate word. The 003e QDB ﬂod” eefReRNLD o)
Plumber the tap. | R86 BBV TSI b PPN PR 0DNFI), AOEFOZBO
Ko pP2 0 The Plumber the tapO . C) Criticizing teammatesO 3 V;/ogbi:%;;gne]ghneéoal
A) were fitting B) are fitting Badodrivn) BedRomEo %ﬁg N FOF
Q) is fitting D) fit o
3. Important factors to check in a good resume are . 7. What is an example of formal written communication? |

| eu3R0 TRAE e Z0BEREL FRow osred Be25008 O3 ROSIBAW GUWeETE DRO?

__________ : A) Posting on social media

platforms | Fox35023T dmzﬁfﬁo

A) paper quality | nG@  B) company details
omrioty B) company detalls | SRSV Fes, ZRBITR

B) Texting a friend | 3€&301}
R0z BOLIMIT

C) Writing an email to your D) Sending a WhatsApp
manager | Q8 &5 easo‘ﬁ messgg WhatsApp
D) attractive words | es8Re 306 B0 ROTCTIRV), TN

Faia]aly)

C) Correct information, free
from spelling and grammar
mistakes | D0359E =30&3,
Fores3 03 9pCen

BREMNYeE BgseNcvin) 8. Which of the following actions in an official meeting shows

appropriate workplace etiquette? | @333 323039 8 YN

4. What is very important to keep in mind while reviewing a 035033, FRoNed 2egeser mojgp,%@tj émﬁmdﬁa&&éfacaﬁagd?

resume? | SR0° RY, BO8edzmon SOBIVIR wSeTom WHY A) Keeping the phone on

doo&)pdodo D07 silent mode and actively

partlmspate in the discussion | B) Checking phone and

B) Lot of information to get respond to messages |

A) Interest and hobbies | e3%3 N el NI RV ARENT )
=the job | &3 Bodoen BRI «ag,\, d):-b B

) BN RoTR) B 3ok @ ) bR zozde3nen wQJo&),oJ@do

C) Highlight skills and DI

qualifications that match the el 2 C) Interrupt the speaker in D) Chatting with coworkers

job | 3&)&%&90&60&3@&3& g)diarlgg details | zoe<ts meeting | ,\,zjgi)e_‘)mﬁ 2680° ,oafaccif%f NP0 25063° |

FOBY R BFINTI) BB BROREO SINBIBYRO

écS éJG mg@do

9. Which of the following skills would be most beneficial to
5. Which of the following is a key factor for a well-organized add to your resume? | 89N® 0350= 6’950{‘% A (3?@5&)‘!‘?
resume? | 08% 3SNTYHNFY 0303)@0 RFBA3 CA° © e85 22 2EoNS? ©
S0 ©90850NE? 0 o

. B) Leadership Qualities |
B) Slmple deSignS and easy- A) Indifference | SUDCTS mobsgt? Rosmned

A) Long paragraphs | to-read words | 0% . » . o
DePESR T _%Da DeRAEd S03> LEen C) Laziness | 20€35003% D) Procrastination | B0

BOPDE IERL




10. Gestures, facial expressions, eye contact are examples of
| BERD, B[N, TS FoTTE )
S YVBIBOTHNTINS

B) non-verbal

Q wntten commumcatlon | communication | I8

ROSBS
C) verbal communication|  D)_oral communication |
DT BoRBN® R700T FoRBN®

11. While applying for a job, the covering letter should be
easy to read by means of | 3LNSIH)NYD odm@cjai%

SRRRI*BY JeDaeoNts?
A) |ncrea5| g foD S|ze | B) long descriptions. | Qesre
RO BUOIB). ISCHBRD.

D) dividing the text into

C) extra currlcular activities. | shorter paragraphs. | Sg@3)
2 ZSCSCS 803833N0. 0D __%cmmw%ﬁ

B4 &o@do

12. Spoken communication is usually not only
| SRIPABIS ZOBBI) TOBIOTIN
S &N

B) formal, informal
323007, 909023508

D) verbal, informal | 35993,
9N 0T

A) formal, nonverbal |
525008, 9:35°0%

C) verbal, nonverbal |
DT, 0935008

13. The ability to connect well with people is known as
.| BRBRoDN HUZTOTIN FoBTE TP msoqgfsai&

DO 6do.bemrb§d.

A) time management |
A0 Q g

B) leadership | moi)ﬁ%

D) interpersonal skill | &0

C) creativity | 3wR8e03 S0 ey

14. During a job interview, if you couldnO t hear or
understand a question, what would you say? | o363
ROBBERTRY, AesY) gédo.baiqd FeLen 9PN @qﬁrdn&ﬁ@%@n
mz%mﬁadmd, Q) DI Be3eD?

A) O Hey, can you repeat
that? | wasn't paying
attention. | B¢, Qe

(D alob) ogaioadamzoaode?
DR Mo 209 .0

B) O Speak clearly and repeat
the question.0 | B8
S503800B F0) wé F\b
R)VTORSE D, ul

D) O Sorry! | didn't
C) O 1 am lost. Can you say itunderstand. Could you
again?d | Boso please repeat the question?l
FIROBRCNBCS. e) R, | Ogdod! B31 oFrDnde .
03 Be@morse? B2k FZ0d0s)
@d@d@?@&dém

15. Fill up the blanks with suitable words so as to become a
meaningful sentence. There a coffee shop the
park. | OBEZRNE Hoganen BT I3 g0l 9308

mﬁﬁ@’a&g{wés‘ =598 There
park.

A) is, next to | N3, 53?@
C) are, next | 93, S0o1I

a coffee shop the

B) are, next to | 93, 56}5@
D) is, next | 300D
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