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Answer Review

Important factors to check in a good resume are | V3R> SRR Ry BOSeIRLL ZR0D WoBRe
A. paper quality | 3oriGE RogsEs,
B. company details | 8030030 ITRED

C. Correct information, free from spelling and grammar mistakes | 8003563 &30&38, ToRES SR DYPOe BRCRANPOR &0FNCOFEO O

D. attractive words | &$BReT IR

Complete the sentence with appropriate word. The Plumber the tap. | 30858 BB OTRR), BLF eV
O The Plumber the tapO .

A. fit
B. are fitting
C. is fitting O

D. were fitting



What is an example of formal written communication? | 8325008 938 Z03BIE SVTIBTTS DTO?

A. Texting a friend | ﬂdeéoa’ﬁﬁ 20538 FLRUINIST
B. Sending a WhatsApp message | WhatsApp R0z3e838), 530&reenodas
C. Writing an email to your manager | Q=) [58ezo’R galoeer wBodnamo O

D. Posting on social media platforms | 50309233 3)3(59) BeDBRYY Fpeas BovroRyEo O

Which of the following is a key factor for a well-organized resume? | 08} 3YNB)NIY adRBBo ROFFLS BRRE & ZSo0d
©90350N3? 0

A. Complex designs | Zotegor ITIRNLO
B. Fancy fonts | ©©05208 $Hooe3*ned
C. Simple designs and easy-to-read words | 0% ci)ng-‘dmb ) WB e DOYSE BB O

D. Long paragraphs | ege oo mﬂmm’b

Fill up the blanks with suitable words so as to become a meaningful sentence. There a coffee shop the park. |
OTIE BRLIE a‘aﬁz’paﬁoo RRTDE BENEe0DT 0 mﬁﬁ%”aﬁ.&zﬁés‘ S598 There a coffee shop the park.

A. are, next to | 93, HIRY
B. is, next to | &N, sﬁpg O
C. is, next | 0003

D. are, next | 93, 30000

Q6 While applying for a job, the covering letter should be easy to read by means of | BINSZ)NIY 03OBBR), TRAFTY
XeOReRNG?

A. long descriptions. | DesPe dITTNRLD.

B. dividing the text into shorter paragraphs. | SWWS%EP@JQA%h QPBROIS0. O

C. increasing the font size. | $0083° @dﬁg{é%)a@d&

D. extra curricular activities. | 51%’30' WBeIEIBND.



Which of the following skills would be most beneficial to add to your resume? | NS adns Fo8eied A=) SRR T
Jedzen é%d&) RRgHaNG?

A. Leadership Qualities | modoﬁ:%ﬁ nogoried O

B. Laziness | 30¢350033

C. Procrastination | &se3x,

)

D. Indifference | gvmo2es3

[ IMIETEa) During a job interview, if you couldnD t hear or understand a question, what would you say? $0=6 3oB38r 69, dex)
gé;ob@l FeFL P @cﬁFma&m%w mﬁpﬁmmd, Qeg) DR Beh3ed?

A.O Sorry! | didn't understand. Could you please repeat the question?  $&2! I81 wBrzende) . wmmmﬁqlma&
VORI RWBOTC? 0 O

B. O Hey, can you repeat that? | wasn't paying attention.0 8, de:3) @daﬂg{@ﬁmsérﬁu&de? o Mos ®0xde .0 O
C.0O Iam lost. Can you say it again?0 HESL FEBoBACNGeD. Iee3) BT, B0 Bevwmore?

D. O Speak clearly and repeat the question.0  $8moN S03weB =03 @é@a&&o"’g)ﬁmdéﬁ’oﬂ

[F] [EETETI Which of the following statements shows good teamwork? | 3R 0350a Bee3ried evgad 3066 BORSR, $RCORIS?

A. Keeping all ideas to yourself | &€ D25307i¢3), 0=)Q0dre Be3BAWRTO
B. Criticizing teammatesDl  efforts $0@G 3@ 3631000 & 030MYR) L3¢8RO0
C. Working together towards a common goal | mﬁmaﬁs noD03Z wesN FOR [BRBIBBO O

D. Ignoring othersO  ideas and opinions 4300 selewdiinieh @3y 0Yzgodonvdy, AVE BB

Which of the following is required for teamwork? | 30@@ 30aEaN 8 FYNII)NYY 0dB)Bo ONIIS?

A. Proper communication | 300350@ Zo=®® O
B. Money | ®&
C. Conflict and Argument | FoPRe S03) D3

D. Easy tasks | Roe23 Toodoenied



[LITTE4] Gestures, facial expressions, eye contact are examples of | Aried, BoozeRNe, TS RoBED) o

SVTIBO B NFINS

A. verbal communication | 37297 30353
B. non-verbal communication | S35°% zo=®s O
C. oral communication | 35283 ZoIBS

D. written communication | 903 Zo=®S

LT Which of the following actions in an official meeting shows appropriate workplace etiquette? | 0883 823030 8 3N
033 FRoried 2ATgmeE T0dF YD 85903, $,0€0ZT?

A. Checking phone and respond to messages | e £08¢IR0FB0 308) BoWeBNI & 33 00RO

B. Chatting with coworkers | 3@8/¢QeNNFLORT 25983° FIVBIFHHO

C. Interrupt the speaker in meeting | 8303>@@on A¢50° ORI BROZYBO

D. Keeping the phone on silent mode and actively participate in the discussion | Scx® @Q%Goéf B0eERY Q02 B0 ude oY
7803090 ort=&ro)mo O

[LITE4] The ability to connect well with people is known as | wRBRORA VRN FoBTE FOPRIT TG T
D063 FB0URIZH.

A. interpersonal skill | %®0 S0RG FP3eRL O
B. leadership | 003053,
C. time management | 3330030 AS€ B

D. creativity | 3za8co3



What is very important to keep in mind while reviewing a resume? | S24:0° e98) 308edzvemon SoBATIRE wevals wHY
Bo0DEIABIB DTO?

A. Salary details | 3020¥8 JITLL

B. Lot of information to get the job | &8 BBV FTR), =&

C. Interest and hobbies | &73 S3) Smg'm@b

D. Highlight skills and qualifications that match the job | 3078 B,0005035MOE 98¢ R03) WHEINTH), 5,6):3° BREIE O

[LXTTE4] Spoken communication is usually not only but also | Roo8meE0N Ro[HTD) moSBRIPN
Sgsesd il

A. formal, informal | BLw5003, H2507

B. verbal, nonverbal | 35205, ©9:35°0s O

C. verbal, informal | 3525, ©9F°x135003

D. formal, nonverbal | B525008, 0935008
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