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Answer Review

Q1 CORRECT Important factors to check in a good resume are __________. | ಉತಮ ಸೂ ಅನು ಪೕಸಲು ಪಮುಖ ಅಂಶಗಳು
__________.

A. paper quality | ಗದದ ಗುಣಮಟ

B. company details | ಕಂಪಯ ವರಗಳು

C. Correct information, free from spelling and grammar mistakes | ಸದ , ಗುತ ಮತು ಕರಣ ೂೕಷಗಂದ ಮುಕರುದು �

D. attractive words | ಆಕಷಕ ಪದಗಳು

Q2 CORRECT Complete the sentence with appropriate word. The Plumber _______ the tap. | ಸೂಕದ ಪದೂಂ ಕವನು ಣೂ
�The Plumber _______ the tap�.

A. fit

B. are fitting

C. is fitting �

D. were fitting



Q3 CORRECT What is an example of formal written communication? | ಔಪಕ ತ ಸಂವಹನದ ಉಹರ ಏನು?

A. Texting a friend | ೕತ ಸಂೕಶ ಕಳುಸಗು

B. Sending a WhatsApp message | WhatsApp ಸಂೕಶವನು ಕಳುಸಗು

C. Writing an email to your manager | ಮ ೕಜ ಇೕ ಬಯುದು �

D. Posting on social media platforms | ಕ ಧಮ ೕಗಳ ೕ ಡುದು

Q4 CORRECT Which of the following is a key factor for a well-organized resume? | �ಈ ಳನಗಳ ದು ಸುವವತ ಸೂ ನ ಪಮುಖ
ಅಂಶ?ʺ

A. Complex designs | ಸಂೕಣ ಸಗಳು

B. Fancy fonts | ಅಲಂಕ ಂಗಳು

C. Simple designs and easy-to-read words | ಸರಳ ಸಗಳು ಮತು ಓದಲು ಸುಲಭದ ಪದಗಳು �

D. Long paragraphs | ೕಘದ ಗಳು

Q5 CORRECT Fill up the blanks with suitable words so as to become a meaningful sentence. There _______ a coffee shop _______ the park. |
ಅಥಣ ಕಗಲು ಸೂಕದ ಪದಗೂಂ  ಗಗಳನು ಭ  There _______ a coffee shop _______ the park.

A. are, next to | ಇ, ಪಕದ

B. is, next to | ಆ, ಪಕದ �

C. is, next | ಮುಂನ

D. are, next | ಇ, ಮುಂನ

Q6 CORRECT While applying for a job, the covering letter should be easy to read by means of ______ | ಳನಗಳ ದನು ಸೂನ
ೕಸ?

A. long descriptions. | ೕಘ ವರಗಳು.

B. dividing the text into shorter paragraphs. | ಪಠವನು ಸಣ ಫ ಭಸುದು. �

C. increasing the font size. | ಂ ತವನು ಸುದು.

D. extra curricular activities. | ಪೕತರ ಚಟುವಗಳು.



Q7 CORRECT Which of the following skills would be most beneficial to add to your resume? | ಳನ ವ ಶಲಗಳು ಮ ಸೂ
ೕಸಲು ಚು  ಸೂಕ?

A. Leadership Qualities | ಯಕತದ ಗುಣಗಳು �

B. Laziness | ೂೕತನ

C. Procrastination | ಆಲಸ

D. Indifference | ಉೕನ

Q8 CORRECT During a job interview, if you couldn�t hear or understand a question, what would you say? | ಲಸದ ಸಂದಶನದ, ೕ
ಪಯನು ೕಳಲು ಅಥ ಅಥೂಳಲು ಧಗದ, ೕ ಏನು ೕಳುೕ?

A. �Sorry! I didn’t understand. Could you please repeat the question?� | �! ನನ ಅಥಗಲ . ದಯಟು ಪಯನು
ನವಸಬಹುೕ?ʺ �

B. �Hey, can you repeat that? I wasn’t paying attention.� | �ೕ, ೕ ಅದನು ನವಸಬಹುೕ? ನು ಗಮನ ಹಸಲ .ʺ

C. �I am lost. Can you say it again?� | �ನು ಕದುೂೕ. ೕ ಅದನು ಮ ೕಳಬಹುೕ?ʺ

D. �Speak clearly and repeat the question.� | �ಸಷ ತ ಮತು ಪಯನು ನವ.ʺ

Q9 CORRECT Which of the following statements shows good teamwork? | ಳನ ವ ೕಗಳು ಉತಮ ತಂಡದ ಲಸವನು ೂೕಸುತ?

A. Keeping all ideas to yourself | ಎ ರಗಳನು ಮೕ ಇಟುೂಳುದು

B. Criticizing teammates� efforts | ತಂಡದ ಸಹ ಆಟರರ ಪಯತಗಳನು ೕಸುದು

C. Working together towards a common goal | ನ ಗುಯತ ಒ ಲಸ ಡುದು �

D. Ignoring others� ideas and opinions | ಇತರರ ಆೂೕಚಗಳು ಮತು ಅಯಗಳನು ಲಸುದು

Q10 INCORRECT Which of the following is required for teamwork? | ತಂಡದ ಲಸ ಈ ಳನಗಳ ದು ಅಗತ?

A. Proper communication | ಸದ ಸಂವಹನ �

B. Money | ಹಣ

C. Conflict and Argument | ಸಂಘಷ ಮತು ದ �

D. Easy tasks | ಸುಲಭ ಯಗಳು



Q11 INCORRECT Gestures, facial expressions, eye contact are examples of _______ | ಸಗಳು, ಮುಖವಗಳು, ಕನ ಸಂಪಕ _______ ನ
ಉಹರಗ

A. verbal communication | ಕ ಸಂವಹನ

B. non-verbal communication | ಕ ಸಂವಹನ �

C. oral communication | ಕ ಸಂವಹನ

D. written communication | ತ ಸಂವಹನ �

Q12 CORRECT Which of the following actions in an official meeting shows appropriate workplace etiquette? | ಅಕೃತ ಸಯ ಈ ಳನ
ವ ಕಮಗಳು ಸೂಕದ ಯಸಳದ ರವನು ೂೕಸುತ?

A. Checking phone and respond to messages | ೕ ಪೕಸುದು ಮತು ಸಂೕಶಗ ಪಸುದು

B. Chatting with coworkers | ಸೂೕೂೕಗೂಂ  ಡುದು

C. Interrupt the speaker in meeting | ಸಯಗ ೕಕ ಅಪಸುದು

D. Keeping the phone on silent mode and actively participate in the discussion | ೕ ಅನು ೖಂ ೕನ ಇ ಮತು ಚಯ
ಸಯ ಗವಸುದು �

Q13 CORRECT The ability to connect well with people is known as _______. | ಜನೂಂ ಉತಮ ಸಂಪಕ ಸುವ ಮಥವನು
_________ ಎಂದು ಕಯಗುತ.

A. interpersonal skill | ಜನರ ಪರಸರ ಶಲಗಳು �

B. leadership | ಯಕತ

C. time management | ಸಮಯ ವಹ

D. creativity | ಸೃಜನೕಲ



Q14 CORRECT What is very important to keep in mind while reviewing a resume? | ಸೂ ಅನು ಪೕಸುಗ ಮನನಡ ೕದ ಬಹಳ
ಮುಖದುದು ಏನು?

A. Salary details | ಸಂಬಳದ ವರಗಳು

B. Lot of information to get the job | ಲಸ ಪಯಲು ಕಷು 

C. Interest and hobbies | ಆಸ ಮತು ಹಸಗಳು

D. Highlight skills and qualifications that match the job | ಲಸ ೂಂಗುವ ಶಲ ಮತು ಅಹಗಳನು ೖೖ ಡುದು �

Q15 CORRECT Spoken communication is usually not only _______ but also _______ | ತಡುವ ಸಂವಹನ ನ _______
ತವಲ _______ ಆ

A. formal, informal | ಔಪಕ, ಅಪಕ

B. verbal, nonverbal | ಕ, ಅಕ �

C. verbal, informal | ಕ, ಅಪಕ

D. formal, nonverbal | ಔಪಕ, ಅಕ
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