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Answer Review

Complete the sentence with appropriate word. The Plumber the tap. | R0g5e0 BELOB HOTRR), Beor OV
O The Plumber the tapO .

A. fit
B. are fitting
C. is fitting O

D. were fitting O

What is an example of formal written communication? | B5325008 D3 F0TBIE SVTORT T DXO?

A. Texting a friend | Ze&301i 3078 Feb&OONISW
B. Sending a WhatsApp message | WhatsApp 30z3¢351) 580&Reo3ts
C. Writing an email to your manager | &%waﬁcuo“ﬁ Y3oeer® Bod0RyEo O

D. Posting on social media platforms | 50350233 dmgfi) SeBrdY et BEoso O



While applying for a job, the covering letter should be easy to read by means of | BINSZNYY 030BBR), TRAFI*TY
2e0ReRNT?

A. long descriptions. | degpe dITFRLD.

B. dividing the text into shorter paragraphs. | d%ﬁaﬂiﬁ%mﬁ@é\%ﬁ QPBROFJ30. O

C. increasing the font size. | o083 r@g’da&ézﬁb@d\).

D. extra curricular activities. | 3830 25630363810

Which of the following statements shows good teamwork? | 3¢Ns ad5s Sed3ried V3> 30BE FORBR), 30ORZES?

A. Keeping all ideas to yourself | &9 Dw5e01¢3), AZPade qearBeeRsy O
B. Criticizing teammatesDl  efforts $0@G & e363Me00 & 03T 3e8ROT)B0
C. Working together towards a common goal | mm“% noD0o3Z wtsN FOR [BRBIFBO O

D. Ignoring othersO  ideas and opinions 4300 selewdtinieh @3y @Yz odonvdy, AVEZRBBI

Which of the following is required for teamwork? | 30@@ 305N 8 FYNII)NYY 03[0 NIII?

A. Proper communication | 300350@ Zo=®s O
B. Money | ®&
C. Conflict and Argument | FoPRe S0 P

D. Easy tasks | Roe23 Toodoenied

Q6 If a co-worker asks for a support with a task, proper way of responding is | RBREERENOSLTO 59036 T,
B, $edB0, 345030 RD0IRE Ao

A. ask, you donl t even know this much? §e®, st Qﬁ%ﬁ/@omde?
B. i am too busy right now. | @30 ®den 30230 F20d¢ ITTTONTET.
C. sure, | can help. What do you need? | Do&@3, ®oR0 3860030 S50@2BIR0. ASH DO 23e80? O

D. send a formal request via email. | 9soee® Bop©T BI32507 AB030dRY, Feb&. O



What is the process of formally introducing oneself called? | Bxe508m0N SR, TR0 BOWCWBPU F§030030R,
DF0BY FE030TT?

A. Self-introduction | ﬁdoi)o 202303 0
B. Hiring | 8¢5 O
C. Decision | QgoeT

D. Seeking | @x80B)E0

[ [IETEa Which of the following is the key component of a resume? | 8% 39ARBRYNTS adoo3)B0 BRARIE ZRo0D ©9083oNS?

A. Travel History | S=ox@ 98%ex
B. Work Experience | 3038 080233 O
C. Favorite Books | d)&%z? RREed

D. Personal Anecdotes | £§,0308% B3ried

@ Fix, measure, pull, lift, grind, mix, operate - are examples of | SOTB, 9B0D, HFODY, DD, P)RIB, AFed
508, T0EITEHY - BR) S SVTBOFHBNLD

A. pronouns | IS€ PIOND
B. action words | $03>03> I@nied O
C. describing words | SBR¢3), =000 0

D. naming words | éwﬁméﬁbﬁo@do

[INELTTE What is workplace etiquette? | 036 396 8m15e0 oomdero?

A. Everyday manners outside of work | 3076 8,007 B80S SB=YS O
B. Proper behaviour and workplace professionalism | 3003506 SBIYE S8y FORE &F3803 0
C. Casual behaviour with colleagues | SMQ’M;M%}JQO&H 0BT I3

D. Gossiping | ®3&3 &ew03003)30



Table, wire, socket, cable, hammer, nail - are | 8eaer, FO°, moBes, Sewes, Rdr, euricd - 9

A. describing words | 36{1%&%{&38‘-’»)@60 0
B. pronouns | 8=3¢ mos30nied
C. naming words | SB¢RY, 30RO O

D. action words | 303003 SENRLO

INEIEEa; What is O informal communicationd  ? §98953250038 ZoSa®0 QoBTes0?

A. All verbal communication | ©&5 =398 Zom®S
B. Official communication following a set of rules | 03RO ROOTTY, WTOROR VRTZ FoSHI 0
C. Casual conversations outside of official work arrangements | @333 L [Oxa] gpfgw DBRTT TOOBYET F02ToREND O

D. Talking at official meetings | ©833 3RNYQ SI03maEIZEO

"Hi,' "How are you?”, 'What's up?’ are examples of .| '®eads?, 0 OBeNRed?0, DdvoNSPO ay) _ 3,
SUTOBOFNLD.

A. formal communication | B=2500% Z0=3%S
B. informal communication | ©&5°%5235008 Fo3®s O
C. polite communication | 7-52%30§£Ri

D. impolite communication | =23 30 O

Comma, full stop, question mark are examples of | weRTeRD, Bper R, BBVFFE WBRW
QUDOBO END

A. design | dwag
B. next paragraph | 300003 DPeF° 0
C. formal communication | B=2500% 03B

D. punctuation mark | 093> 235 0



[XTTE4] If coworkers are gossiping about another coworker, what you should do? | ZBrerdaeNned arey IBRCAENOD 21§
MOAT® BRBIBTY, AEF) DV BoEeIes0?

A. Feel that gossiping is inappropriate workplace behaviour | Mes® SI9EIREO FATILE FORE 3@%"(5 VEIIE 20030 PWadRIFWO O
B. Join the conversation and continue | 8055963, 5¢0 303) [00BIBOROZ)BO
C. Tell another coworker about the gossip | Mo* 21§ axey 3Mec&fa§ﬁﬁ KDV a S

D. Listen to the gossip | AT NYR), B8ORZBO

[LXTE4] What is formal communication? | 8525008 303®® d033ex0?

A. All written communication | ©&79 98 ZozBN
B. Official communication following a set of rules | dodo=one? rboﬁa&zlesabsa?o ©RT3 Fo3BH O
C. Talking with friends and family | 3_3’&:36\) R0 B0 BROVN BIVSTAEIF)EO

D. Casual chatting on social media | 592350235 S3g=3Q TELdLe* wsdon®

Which of the following is NOT a key component of a resume? | 8 3¥NS)N¥Y 0d03E0 TIREIE B0 0083 ?

A. Relevant skills | 8020083 @502{1% O
B. Additional information | 23030 350&%3
C. References | evgeadnied

D. Personal anecdotes | 5503085 w@oss F5MeL O

Complete the sentence with a suitable describing word: There is a garden with lovely flowers. | Regmow
ARVF03 IBNRFR0HT mﬁﬁﬁ%{@ac%dfa@??o, There is a garden with lovely flowers.

A. expensive O

B. dim

C. lots of

D. beautiful O



[LITTE4] Which of the following ways you should use to improve your technology skills? | DR 3e35em FIBORYEY, BGedeL FUNT
fobbrmi a@aﬁv@tae@ WYRIEB?

A. Handwork | ﬁdi?e)z:’ SIBORTO
B. Playing | e3£3550@03)80
C. Social service | 3339% €3 SIBOFBO

D. Social media, Online digital tools | Fo350%3T a’naqiegb, 6&‘@2@‘ B3 E300° Ned O

An important skill required for the future of work is | BIFE RS A0 B0 FPBYEFBTY

A. Learning to make reels and TikTok videos. | Deerrish 303 £35°¢505° DeBodRriedy, Boesen F9dnFmo. O
B. Avoiding learning new skills. | 863 5o3e)yi¢d), 3O03LRCIZT..
C. Mastering internet skills. | @033 &3° @é@gﬁ@’g noSomenEY. O

D. Avoiding building professional relationships. | 3350 2020 0GRYRY, AQERCIZ)B0.

Which among the following is self-employment idea? | 85 3¥NS)riv'd Kodvo evBeen FOF admnRiEo?

A. Freelance tailoring Service | 33038 &3 @0or? Fezd O
= 3]

B. Boutique owner | 239835° S5309e500

C. Home catering service | 30 8018 3¢:3

D. All the options | o2& sadyied O

Which is an example of being open to learning in the workplace? | 303G 3¢68 8981 Bo0T5NCOS Vw3
0300 ?

A. Refusing to attend training sessions to improve technology skills | 3Q32503 @502{(%”('\&&:’0@383&) 3023e8 IINYR BTNV
QUBdROFYE O

B. Accepting and adapting to changes in work processes | 30aG g3 030oN¢¥IS WBWIBHBNTIY, WIFAWRBO [03) BROREAWFE) 0
C. Avoiding feedback from colleagues | ﬁMGdfaémm?ocS @Qﬁo&)aﬁo@ts&w&@d\)

D. Ignoring advancements in technology | 3038w O Fridadd), Ao gaenodds



RG] What does a workplace look like after a pandemic like covid? | 80e2@*303® F0RAVT Crent 3030 F0RE 3¢
HeNCLZR?

A. Mix of work from home and office | & &08) FeedaOR FORE AFeo O

B. Empty space | &30 25on

C. Less employees | 383 emdfazgﬁri@«b

D. Less production | 88:3 evsers

(0224 [[N[dle];1;1de| Separating paper and plastic from bio waste before throwing them away is OFNFR0, B3VE SEeD 23T
QL 3]
FPOB TS o) HF® 9B, WD BROFBO

A. creativity | 3mE8e03
B. green mindset | &0 S0mR) 0
C. innovation | 8J=epE¢ O

D. profession | =33

is influenced by rapid change in technology | 303 5RNE YN 308 WHRBE00E FLodSTING

A. Future of work | 32030 ZJ&E’%D
B. Nature of work | &xa 3‘60’@5
C. Workforce | 30030633

D. Working capital | 2030 &50& 2 0B X%
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